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1946 


ACCOUNTING 


Accountant or bookkeeper? Agnes Lebeda. 
Bus Ed World 26: 563 J 

Accountants and utilitarian writing. John 
Mantle Clapp. J Accy 81: 384-96 M 

Accounting. L. C. Cropper. 5th ed Mac- 
donald & Evans, 8 John St., Bedford 
Row, London WC 1 24s 

Accounting cycle charts. Howard A. Zacur. 
(see fall issues Bus Ed World) 

Accounting in shoe manufacturing indus- 
ny Louis E. Zraick. J Accy 82: 482-89 


Accounting system for junior high schools. 
H. C. Gillespie. Sch Activities 17: 169-70 


Ja 

Adjustments for accrued and deferred 
items. Luther H. Lyon. Bal Sheet 28: 
100, 104 N 

Auditing practice forum. Victor Z. Brink. 
J Accy 82: 71-3 Jl; 152-55 Ag; 248-51 
S; 425-28 N; 522-25 D 

Auditing standards as measures of auditor 
and his procedures. E. A. Kracke. J Accy 
82: 203-10 S 

Bookkeeping and income tax returns. Bal 
Sheet 27: 350 Ap 

Business students should use school li- 
brary. Sidney C. Gould. H Points 28: 
60-3 F 

Cash audits only are inadequate. C. L. 
Eldsdon. Nations Sch 37: 42-3 Ja 

Charting general and cost accounting 
cycles. Howard A. Zacur. Bus Ed World. 
26: 376-7 Mr 

Cost accounting. W. B. Lawrence. 3rd ed 
Prentice-Hall 576 p $5.35 

C.P.A. review-revised. S. G. Winter. Pren- 
tice-Hall 633 p $6 

C.P.A. review solutions. Prentice-Hall 661 
p $8.65 

Elementary accounting for colleges. Time 
Saver, Part I (workbook). Fayette H. 
Elwell. Ginn 264 p. $1.20 

Elementary accounting for colleges. Time 
Saver, Part II (workbook). Fayette H. 
Elwell. Ginn 224 p. $1 

Examination of working cash funds. E. W. 
Carr. J Accy 82: 136-39 Ag 

Fundamentals of accounting. D. H. Mac- 
kenzie. Macmillan 683 p $4 

Higher education: certified public account- 
ancy; law, rules and information, May 
1945. New York (state) University. 
(Handbook 14) University of State of 
New York 73 p ’45 


ACCOUNTING (continued) 


How small a community will support pub- 
lic accountant’s office? Richard C. Rea. 
J Accy 81: 289-90 Ap 

Income tax and social security course, 
revised. D. B. Marti. Prentice-Hall 119 p 


Investigation of internal control. J. Harold 
Stewart. J Accy 82: 477-81 D 

Job opportunities in accounting. News 
Letter N MH U 7: 19-20 Mr 

Management services provided by inde- 
pendent accountant. Charles E. Fernald. 
J Accy 82: 378-87 N 

New York adopts uniform examination. 
J Accy 81: 91-2 F 

Office methods and operations. George H. 
Sherwood. J Accy 82: 74-5 Jl 

Operating problems of moderate-sized 
public accounting firm. Norman 
Vincent. J Accy 82: 60-5 Jl 

Present-day methods of teaching account- 
ing on collegiate level. Ralph F. Beckert. 
Amer Bus Ed 11: 223-27, 232 My 

Principles of accounting; intermediate and 
advanced. Ha . Finney. 3rd ed 
Prentice-Hall 928, 820 p $6.65 

Problems of medium-sized public account- 
ing office. Ralph B. Mayo. J Accy 82: 
490-93 D 

Public accounting as career. J Accy 81: 
306-313 A 

Requirements for CPA certificate. Federal 
Security Agency. U. S. Office of Educa- 
tion Vocational Division, Business Edu- 
cation Service. Washington 25, D. C. 
Misc. 3156 

Revenue act of 1945. W. Charles Butscher. 
J Accy 81: 42-51 Ja 

Review of accounting progress. Thomas 
H. Sanders. J Accy 81: 9-26 Ja 

Review of statements on auditing pro- 
cedure. Richard C. Lytle. J Accy 82: 
196-202 S 

Standards of auditing procedure and re- 
ports. Parry Barnes. J Accy 82: 45-50 J] 

State legislation relative to practice of ac- 
countancy. Charles F. Coates. J Accy 82: 
221-29 S 

Students’ department. American institute 
of accountants examinations. H. P. Bau- 
mann (see numbers J Accy) 

Tax clinic. J. K. Lasser. (see numbers J 
Accy) 

Tax reduction by carry-backs and carry- 
overs. J. H. Landman. J Accy 81: 282-85 


Ap 
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ACCOUNTING (continued) 


Teaching young men and women prin- 
ciples of bookkeeping and front office 
practice. Joseph Gruber. Hotel Manage- 
ment 46-48 Ap 

Trends in accounting. William W. Werntz. 
J Accy 81: 34-41 Ja 

Uniform certified public accountant exam- 
ination in law. Spencer Gordon. J Accy 
82: 414-20 N 

Uniform certified public accountant ex- 
aminations J Accy 82: 501-08 D 

USAFI tests in bookkeeping and account- 
ing. Benjamin S. Bloom and Vera M. 
Amerson. J Bus Ed 21: 15-17, 25 Ja 

Vocational guidance process and Ror- 
schach method. Goldie Ruth Kaback. 
Occupations 24: 203-07 Ja 

Vocational information for prospective 
bookkeepers and accountants. Jane 
Shafer and George Seymour. Bus Ed 
World 26: 310-12 F 

What is accountant’s proper responsibil- 
ity? I. B. McGladrey. J Accy 82: 373-77 


Work forms for chapter problems, Chap- 
ters I to XX. D. H. Mackenzie. Mac- 
millan $1.25 

Also see Bookkeeping 


ADMINISTRATION and supervision 


Administration of business education. Emil 
Hostetler. Amer Bus Ed 11: 256-59 My 

Administration of business education. Un- 
developed areas in secondary schools. 
William R. Foster. Amer Bus Ed 2: 
180-2, 192 Mr 

Better school supervision. Paul M. Boyn- 
ton. Bus Ed World 26: 416-17 Ap 

Comments on our February editorial. Bus 
Ed World 26: 427-30 Ap 

Department head in action. — Raskin 
and I. David Satlow. (see numbers Bus 
Ed World 

Ideal business school principal. William 
C. Cope. Bus Sch Exec 2: 52-6 Je 

John Q. Public will pay for services for 
Mary and John gladly — if he knows 
what they are. Martha E. Neher. Bal 
Sheet 202-3 Ja 

Letters to the editor. Carol E. Nothnagel. 
Bus Ed Observer 17: 32-33 My 

Needed: supervisory services for business 
teachers. Christine Stroop. J Bus Ed 21: 
11-12 Ja; Ediphone Ed 10-11 Ap 

The new teacher. Irving Raskin and lI. 
David Satlow. Bus Ed World 27: 78-82 O 

Observation and opinion. Small things 
count too. Editorial. P. O. Selby. J Bus 
Ed 21: 7 Ja 

Selling business education to community. 
R. M. Cameron, Amer Bus Ed 3: 114-19 


State and city supervisors of business edu- 
cation. Bus Ed World 27: 97-9 O 

Why not let them in on it? Louis A. Rice. 
Bus Ed World 27: 29S 


BUSINESS EDUCATION INDEX 


ADULT education 


Adult training in field of distribution. 
William B. Runge. News Letter N M H 
U 7: 12-13 Mr 

Job study of high school graduates. John 
H. Shott. PBEA News 10: 2 Mr 

Post-war plans for adult education. Wil- 
ay Wythes. Bus Ed Observer 17: 


ADVERTISING 


Advertising at school. Charles W. Collier. 
Sierra Ed News 42: 43 Je 
College veteran looks at advertising. 
~~? D. Millican. J Bus Ed 21: 25, 
e 


APTITUDES 


Prediction of achievement in typewriting 
and stenography in a liberal arts col- 
lege. D. M. Barrett. J app Psych 30: 
624-30 D 

Sales personnel selection and related ser- 
vices. R. G. Bernreuter and T. A. Jack- 
son. J Consult Psychol 10: 127-30 My 

ARITHMETIC, commercial 


Business mathematics, principles and 
practice. R. Robert Rosenberg. 3rd ed 
Gregg 568 p $1.84 

Comparison of improvement in business 
arithmetic achievement by bookkeeping 
students. John H. Kelly. Kansas State 
Teachers College of Emporia, M.S 
thesis ’45 

Effectiveness of teaching business arith- 
metic as separate subject and as inte- 
gral part of junior business training. 
William M. Polishook. New York Uni- 
versity, Ed. D. thesis ’45 

Helpful procedures for teaching business 
arithmetic. Karl E. Palmatier. News 
Bulletin 10: 11-12 My 

Integrating business arithmetic with j.b.t. 
Madeline E. Sharpe and William M. 
Polishook. J Bus Ed 21: 15, 18 My 

Mathematics of business. George H. Van 
Tuyl. American Book Co. 502 p $1.80 

Mathematics at work. George H. Van Tuyl. 
American Book Co. 454 p $1.48 

Reading price tag on installment credit. 
H. F. Koepke. J Bus Ed 21: 19-20 My 

Reteaching placement of decimal point in 
multiplication and division. George M. 
Hittler. Bal Sheet 27: 328-32 Ap 

Shall we teach business arithmetic in high 
school. August W. Muller. Bus Ed Ob- 
server 17: 6-8, 30 My 

State and federal civil service arithmetic 
examination problems. R. Robert Rosen- 
berg. Bus Ed World 26: 257-9 Ja 

Vocational-record keeping and arithmetic 
in grade X. George Hillmer. Sch (sec) 
35: 225-28 D 

What shall we teach in business arith- 
metic? R. Robert Rosenberg. (see num- 
bers Bus Ed World) 

Also see Basic business education 


TO PROFESSIONAL WRITING IN 1946 
ASSOCIATIONS 


Future of business teacher organizations 
and part teacher education groups 
should play in this development. J. 
Frank Dame. NABTTI Bulletin No. 39 
31-34 Je 

Here and there in business education. 
(see numbers Ball State CJ) 

I’m getting fed up. Ernest A. May. Bal 
Sheet 27: 291-2 Mr 

Our organizations are responsible. Clyde 

Kammerer. J Bus Ed 21: 21, 26 Ja 

United business education association. 
Hamden L. Forkner. N Bus Ed Q 15: 
5-6, 64 O 

Unity in business education. Editorial. 
F. Blair Mayne. J Bus Ed 21: 9 Ap 


AUDIO-visual aids 


Attaining objectives through effective use 
of teaching devices. William R. Black- 
ler. Am Bus Ed Y III 182-96 

Audio-visual business education. E. Dana 
Gibson. Bus Ed Outl 2: 13-14 45-46 

Audio-visual notes. E. Dana Gibson. (see 
numbers News Letter N M H U) 

sy hd and visual aids. Bal Sheet 28: 


Let’s go to school. Donald E. Wilkes. Bal 
Sheet 27: 180-81, 223 Ja 

Shorthand on air. Theo. Yerian. Bus Ed 
World 26: 233-5 Ja 

Where shall we go in audio-visual busi- 
ness education? E. Dana Gibson. Bal 
Sheet 27: 190-93 Ja 

Also see visual aids 


AUDITING 


Auditing practice forum. Victor Z. Brink. 
J Accy 81: 507-10 Je 

Students’ department. H. P. Baumann. J 
Accy 81: 428-33 My 

Also see Accounting, Bookkeeping 


BASIC business education 


Another educational myth. I. D. Weeks. 
Amer Bus Ed 3: 107-08 D 

Are commercial teachers prepared? Ruth 
Briggs. J Bus Ed 21: 26-7 Je 

Attaining objectives through pupil activ- 
ity in basic business education. Gladys 
Bahr. Am Bus Ed Y III 244-71 

Basic business education for all. Gladys 
Bahr. Beacons Bus Ed 19: 13-14, 26 My 

Basic business education in public secon- 
dary school. Paul F. Muse. Ball State 
CJ 17: 9-12, 18 My 

Basic business education in schools. Her- 
bert A. Tonns. J Bus Ed 22: 21 N 

Business teacher and economic education. 
H. G. Shields. Amer Bus Ed 3: 17-19 O 

Business teacher and economic education. 
H. G. Shields. Bal Sheet 28: 106-07, 116 


Buying insurance. A unit for high school 
students. Consumer Education Series 
Unit No. 8 

Duplication in j.b.t. and office practice. 
Nancy A. Pitcher. J Bus Ed 22: 21-3 N 


BASIC business education (continued) 


Guidance in social-business subjects. Rob- 
ert L. Fleming. Amer Bus Ed 2: 193-6 


r 

Importance of economic geography and 
social business studies in high school. 
Edward L. Cooper. TS Bus Educ 36-45 S 

Is candor an evidence of disloyalty? Edi- 
— Herbert A. Tonne. J Bus Ed 21: 
9 Je 

New responsibilities in business educa- 
tion. Bus Ed World 26: 564 Je 

Our young composers. Gladys Bahr. Bus 
Ed World 26: 523-25 Je 

Social business for everyone. Gertrude E. 
Dziekan. Beacons on Bus Ed 18: 19-20 


Ja 

Study guides for general business course 
with emphasis upon supplementary ma- 
terials. Edith B. Given. Ohio 6: 15-16 


Pp 

Teaching basic business subjects. Herbert 
A. Tonne. J Bus Ed 12: 26-28 S 

Teaching social-business subjects today. 
Kennard E. Goodman. Amer Bus Ed 3: 
49-51 O 

Testing pupil attainment of objectives of 
basic business education. Ruth I. Ander- 
son, John C. Brickner, Velna Sollars. 
Am Bus Ed Y III 128-41 

What is basic business competency? Ray 
G. Price. Am Bus Ed Y III 41-58 

Also see Social-business education 


BIBLIOGRAPHY 


Bibliotherapy for a resource unit on how 
to secure position (mimeographed). M. 
E. Smith The auth, W. Virginia Uni- 
versity, Morgantown pa 50 cents 

Book review. Dorothy C. Finkelhor, ed. 
Book Review. (see numbers Bus Sch 
Exec) 

Business education. Frederick J. Weersing 
and Edwin A. Swanson. Sch Review 44: 
170-73 Mr 

Federal Security Agency. U. S. Office of 
Education. Vocational Division, Busi- 
ness Education Service. Clyde W. Hum- 
phrey. Misc. 3152 ’45 

Inexpensive publications of professional 
interest to business teachers. Clyde W. 
Humphrey. Federal Security Agency, 
U. S. Office of Education, Vocational 
Division, Business Education Service, 
Washington 25, D.C. Misc. 3152 

On the book shelf. (see numbers J Bus 


Ed) 

Our book shelf. (see numbers Bus Ed 
Observer) 

Periodicals of professional interest to 
business teachers. Clyde W. Humphrey. 
Federal Security Agency, Vocational 
Division, Business Education Service, 
Washington 25, D. C. Misc. 3148 

Periodicals of professional interest to bus- 
iness teachers. Clyde W. Humphrey. 
NOMA F 21: 26-28 Je 
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BIBLIOGRAPHY (continued) 

References on physical layout, equipment, 
and supplies for business education. 
Clyde W. Humphrey. Federal Security 
Agency. U. S. Office of Education. Voca- 
tional Division, Business Education Ser- 
a Washington 25, D. C. Misc. 3154 
4 


Research notes—M. Herbert Freeman, ed. 
(see numbers Amer Bus Ed) 

Review of new literature. (see numbers 
Bal Sheet) 

Selected references on secondary-school 
instruction; business education (cont) 
F, J. Weersing and E. A. Swanson, 
comps, Sch R. 53: 174-7 Mr ’45; 54: 
17-2 Mr 46 

Some books for young people. Adeline 
Frances Nickerson. Bus Ed World 26: 
327-8 F 

U. S. Government Publications of profes- 
sional interest to business teachers, 
Federal Security Agency, U. S. Office 
of Education Vocational Division, Busi- 
ness Education Service, Washington 25, 
D. C. Misc. 3151 

What to read in business education. (see 
numbers Ball State CJ) 

Worth reading again. W. C. Eels, comp. 
Jun Col J 16: 204 Ja 

Your professional reading. M. Herbert 
Freeman and Theodore Woodward. (see 
numbers Bus Ed World) 

Also see Research 


BOOKKEEPING 


Adjustments for accrued and deferred 
items. Luther H. Lyon. Bal Sheet 28: 
100, 104 N 

Analysis of Ohio bookkeeping I district- 
state scholarship test results for April 
28, 1944 Jay S. McCleary. Ohio Uni- 
versity, M. Ed. thesis, ’45 

Analyzing trial balance errors. E. C. Mc- 
Gill. J Bus Ed 21: 23 My 

“The back of the book” Opportunities in 
bookkeeping. Donald V. Allgeier. J Bus 
Ed 21: 42 F 

Bookkeeping contest. Milton Briggs, ed. 
(see numbers Bus Ed World) 

Bookkeeping ease vs. bookkeeping evils. 

A. Davis. Bus Ed Observer 17: 22-25 


My 

Bookkeeping laboratory for senior year in 
vocational high schools. Joseph Gruber. 
Fifteenth yearbook CEA 27-33 

Bookkeeping practices of small retail bus- 
inessmen (in Gila Valley, Arizona). 
LaVor Reed. Arizona State College at 
Tempe, M. A. thesis 

Bookkeeping quiz. Assignment in audit- 
ing. W. J. Harmeyer. News Letter 
N MH U 8: 21-2 25S 

Bookkeeping syllabus revision. Henry 
Owen. Bus Ed World 26: 334-F 

Build bookkeeping laboratory. Joseph 
Gruber. Bus Ed World 26: 492-94 My 


BUSINESS EDUCATION INDEX 


BOOKKEEPING (continued) 


B. E. W. ninth annual international book- 
keeping contest. (see ser Bus Ed World) 

Business teacher as secretary to board. 
M. G. Pattington. J Bus Ed 22: 19-20 N 

Charting accounting procedures. Howard 
A. Zacur. Bus Ed World 27: 20 S 

Charting inventory adjustments. Howard 
A. Zacur. Bus Ed World 27: 77 O 

Classroom teaching procedure in book- 
keeping. Ralph Knost. University of 
Cincinnati, M.E. thesis ’45 

Comparison of improvement in business 
arithmetic achievement by bookkeeping 
students. John H. Kelly. Kansas State 
Teachers College of Emporia, M.S. 
thesis ’45 

Coordinating school activity records with 
bookkeeping. Edith A. Sheldon. Bus Ed 
Observer 17: 18-19 My 

Evaluating first-year bookkeeping. Amer 
Bus Ed 2: 200 Mr 

Experience in school treasurer’s office. 
_ M. File. J Bus Ed 22: 15-16, 23 


How to balance accounts. Film guide for 
business teachers. Herbert A. Tonne. 
J Bus Ed 22: 27 O 

Integrating bookkeeping with business. 
_ Toder. Amer Bus Ed 3: 26-9, 38 


Lesson planning for beginning bookkeep- 
ing. George M. DaVall. Bus Ed Journal 
Mr 21: 16-17 Ap 

Modern methods in teaching of bookkeep- 
ing and accountancy. W. H. H. Lane. 
Macdonald & ee bd John St. Bedford 
Row, London WC 1 

Payroll bookkeeping. Saul Wolpert. Fif- 
teenth yearbook CEA 215-29 

Place of office machines in bookkeeping 
curriculum. Morris H. Talish. Fifteenth 
yearbook CEA 34-37 ’45 

Present-day methods of teaching book- 
keeping. Bruce E. Gerdes. Amer Bus Ed 
2: 171-5 Mr 

Record keeping for small businesses. J. A. 
Pendery. (Hanson Store, rev), $1.20 

Research notes—M. Herbert Freeman, ed. 
(see numbers Amer Bus Ed 

School savings banking a bookkeeping 
project. W. Clinton Compher. Bus Ed 
Observer. 18: 27-8 N 

Small business problems. Record keeping 
for small stores. Revised edition. Sen- 
ate Committee Print. 79th Congress ist 
Session N. 2. O 1, ’45 

Student and teacher opinions of elemen- 
tary bookkeeping. M. Herbert Freeman 
and Helen Kohout. Beacons Bus Ed 19: 
7-8, 22, 23 My 

Study in determining content of course in 
bookkeeping. Sister Mary Carmel Jen- 
drus. Catholic University of America, 
M.A. thesis 744 

Study to determine content of personal 
bookkeeping course on secondary school 
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BOOKKEEPING (continued) 


level. Anna C. Pfrang. Kansas State 
Teachers College of Emporia, M.S. 
thesis ’45 

Teaching young men and women prin- 
ciples of bookkeeping and front office 
practice. Joseph Gruber. Hotel Manage- 
ment 46-48 Ap 

Today’s ‘bookkeeping is largely clerical. 
Mark H. Quay. Amer Bus Ed 3: 45-8 O 

USAFI tests in bookkeeping and account- 
ing. Benjamin S. Bloom and Vera M. 
Amerson. J Bus Ed 21: 15-17, 25 Ja 

Visual bookkeeping. Marietta Cain. Bus 
Ed World 26: 235 Ja 

Vocational information for prospective 
bookkeepers and accountants. Jane 
Shafer and George Seymour. Bus Ed 
World 26: 310-12 F 

What’s wrong with bookkeeping books. 
Henry Owen. J Bus Ed 21: 15,18 F 

“Why” approach in bookkeeping. E. C. 
McGill. Bus Ed World 27: 206-07 D 

Also see Accounting, Auditing 


BOSTON, Massachusetts 
Business education programs. J Bus Ed 
21: 35 My 
BUSINESS Arithmetic 
See Arithmetic, commercial 


BUSINESS and business education 
Advisory committees and their function 
in building business education prog- 
rams. Sam C. Black, Jr. N Bus Ed Q 
14: 49-54 Mr 
Brief notes—about business education. S. 
Ocean ed. (see numbers Amer Bus 


Business can help schools train better 
clerical employees. Albert Felmet. J 
Bus Ed 21: 34 My 

Business and school cooperate. Editorial. 
Margaret H. Ely. Bus Ed J 21: 7 Je 

Business teachers and management work 
together. L. H. Diekroeger. N Bus Ed 
Q 14: 7-8 Mr 

Connecting link between school and busi- 
ness. Margaret C. De Vinny. M Bus Ed 
12: 6-10 Ja 

Cooperation between business and educa- 
tion. Carl H. McKenzie. Bus Ed. J 21: 
11-12 Je 

Employers and employees help to 
strengthen high school commercial 
 —_, L. M. Sivells Tex Outl 30: 20-1 


— and teachers talk it over. Da- 
H. Nicholson. N Bus Ed Q 14: 9-12, 

63 Mr 
Good business education is good business. 
a W. Booth. N Bus Ed Q 14: 39-44 

r 

How businessmen can aid business educa- 
tion. Elvin S. Eyster. Dict. Ed F 15-17 

Ap-My 
ner can business and schools cooperate? 
Eleanor Skimin. TS Bus Educ 48-59 S 


BUSINESS (continued) 


How schools and employers can co-oper- 
ate. Louis Keck. Amer Bus Ed 11: 233- 
35, 241 My 

Industrial-commercial-financial survey of 
Huntington (West Virginia) area for 
1945. Leo A. Wolfard. Marshall College, 
thesis 

Integration of business and education. P. 
F. Gorby. N Bus Ed Q 14: 55-62 Mr 

Let’s finish the job. E. W. Alexander. Bus 
Ed Outl 1: 5-6 ’46-47 

Let’s improve business education. Is your 
market satisfied? Hamden L. Forkner. 
Dict Ed F 17-19 Mr 

Let’s pull the trigger. Clyde Insley Blan- 
chard. NOMA F 21: 18-25 Je 

NOMA’s gift horse. J Bus Ed 12:85 

Office management looks at business edu- 
cation. Earl W. Atkinson. Thomas S 
Tchr 10-11 Fall 

Responsibility of business educator to- 
ward employee attitude. Editorial. Har- 
old B. Gilbreth. Bal Sheet 27: 275 Mr 

Review of successful joint meeting of 
educators and office managers. D. A. 
Ploesser. N Bus Ed Q 14: 13-19 Mr 

Scholarship financed by industry. John 
M. Stalnaker. TS Bus Educ Spring 40-1 


Ap 

Shortcomings of beginning office em- 
ployees. _ J. Synor. Amer Bus Ed 

Status of training in business education 
provided by corporations of United 
States. Margaret Vance Anderson. Uni- 
versity of Tennessee, M. S. thesis, 1945 

What business thinks and says. C. J. Peck. 
(see numbers J Bus Ed) 

What office managers can do to help 
schools provide better-trained clerical 
workers. Albert Felmet. Amer Bus Ed 
3: 124-26, 131 D 

What schools and business may do for be- 
ginning employees. Elynor L. Kurfess. 
Amer Bus Ed 3: 91-3 D 

Workshop gives Los Angeles, Cailif., 
school counselors insight into business 
——— and management. Trends 


BUSINESS and education 

Co-operation between business and educa- 
tion. Sch & Soc 63: 78 F 2 

Educable capacity of our people. T. C. 
Boushall. Va J Ed 39: 196-8 Ja 

Education and business. Thomas C. Bou- 
shall. Phi Delta Kappan 27: 232-37 Ap 

Education and business need each other. 
oe F. Hall. Amer Bus Ed 3: 103-06, 


Education’s contribution to sound postwar 
economy. John W. Studebaker. School 
Life 28:.1-4 Ja 

Education-industry committee suggests 
program for Los Angeles schools. 
Trends 2: 4 F 
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BUSINESS and education (continued) 

Interdependence of business and educa- 
tion. Dwayns Orton. Amer Bus Ed 3: 
63-6 O 

School-business cooperative activities. J. 
N. Given. Clearing House 20: 554-6 My 

When business, industry, education do co- 
operate. Carl M. Horn. AVJ 21: 25-6 N 


BUSINESS correspondence 
See Business English, Business letters 


BUSINESS education 


Are we too narrow and too modest? Ar- 
thur G. Skeeles. Ohio 6: 17, 32 Ap 

Atlanta university business conference 
and survey report. Sch & Soc 62: 397 
D 22 °45 

Balanced budget. Editorial. L. A. Rice. 
Amer Bus Ed 11: 218 My 

Blueprint for business education. Mono- 
— 65. South-Western Publishing Co. 


y 
Business education. Vocational education 
in years ahead. Report of committee to 
study post-war problems in vocational 
education. Federal Security Agency, 
U. S. Office of Education 159-89. Bul- 
letin No. 234, General Series No. 7 
Business education—a new frontier. Alex- 
ander Wiley. Dict Ed F 6-7 Ap-My 
Business education and air age. John R. 
Craf. J Bus Ed 21: 13 Je 
Business education and our neighbors to 
the north. Walter S. Hunton and L. S. 
Beattie. N Bus Ed Q 14: 31-7 Mr 
Business education in catholic schools. 
Rev. Felix Newton Pitt. Amer Bus Ed 
2: 161-5, 179 Mr 
Business education in Japan. Albert R. 
Brinkman. Bus Ed World 26: 474-75 My 
Business education in liberal arts college. 
Ada K. Wernett. Bal Sheet 27: 186-8 
Ja; Ts Bus Educ 22-9 § 
Business education in middle America. 
John Nasht. J Bus Ed 21: 13-14 F 
Business education in new pattern for 
Connecticut secondary schools. Paul M. 
Boynton Bus Ed World 27: 130-33 N 
Business education in transition. Clinton 
oe Reed. Fifteenth yearbook CEA 19-23 
Business education in transition. Nathan- 
iel Altholz. Fifteenth yearbook CEA 
15-18 °45 , 
Business education in Virginia. S. J. 
Turille. N Bus Ed Q 15: 45-8, 62 O 
Business education looks to future. J. 
— Hanna. Ball State CJ 17: 3-8, 
y 


Business training scheme. Times Ed Sup 
1638: 447 S 21 

Can we teach the GI way? James Gem- 
mell. Beacons on Bus Ed 18: 5-8, 25 Ja 

Cedar Rapids readjusts business educa- 
= Ruth Griffith. N Bus Ed Q 15: 55-8 
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BUSINESS education (continued) 


Changing patterns in business education. 
William J. Hamilton. Amer Bus Ed 3: 
58-61 O 

Classroom theories vs. classroom prac- 
tices. Sister M. Marguerite. Bus Ed 
World 26: 532-34 Je 

Commercial education. L. W. Kershaw. 
= Ed Sup 1631: 364; 1632: 375 Ag 
3-1 

Commercial education: an administrator’s 
= J. Fred Essig. TS Bus Educ 8-14 

p 

Commercial education; links with tech- 
nical training. L. W. Kershaw. Times 
Ed Sup 1631: 364 Ag 3 

Commercial teaching behind bars. Charles 
Mull, Jr. J Bus Ed 21: 19-20 Ap 

Community as basis for vocational busi- 
ness education. Clyde W. Humphrey. 
NOMA F 21: 12-17 Je 

Community service bureau. Geraldine Re- 
lander. Bus Ed World 27: 134-36 N 

Comparison of two educational systems. 
John D. Ryan Bal Sheet 27: 372-77 My 

Concerning ethics and morals. George 
Halford. Beacons on Bus Ed 18: 16-18, 
24 Ja 

Constant readjustment: watchword of 
Denver’s adult program. Edna-Jean 
Hershey. N Bus Ed Q 15: 23-27 O 

Correlating of business subjects. Lowell 
A. Decker, Frankie V. Houchins, Irene 
C. Hypps, Samuel W. Pursell, Lewis R. 
Toll, S. P. Vanderslice. Am Bus Ed Y 
III 171-81 

Criticism, comment and challenge. Fred- 
erick G. Nichols, ed. (see numbers J 
Bus Ed) 

Current aspects of business education. 
ry A. Rice. Bus Ed Observer 17: 
6- 

Current philosophy in business education. 
Albert R. Brinkman. J Bus Ed 21: 11- 
12 Ap 

Democracy in business education. Sonia 
Leskow. Ball State CJ 17: 14-15, 23 F 

Do you know what your market demands? 
Hamden L. Forkner. Dict Ed F 17-19 


Ja 

Establishing standards through job eval- 
uation. Marsdon A. Sherman. Bal Sheet 
27: 276-8 Mr 

Factors in high school business education. 
Carl H. McKenzie. J Bus Ed 21: 17-18 


y 
Fifteen pertinent questions. Editorial. H. 
G. Enterline. Amer Bus Ed 3: 10 O 
Fundamentalism in business education. 
R. F. Beckert. Ohio 6: 21-4, 28 Ap 
General business survey. Mae Stephens. 
Amer Bus Ed 3: 186-39 D 
Here and there in business education. 
(see numbers Ball State CJ) 
Improved vocational business training. 
_ H. Seay. Amer Bus Ed 11: 267-69 
y 
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BUSINESS education (continued) 


Improvement of vocational business edu- 
cation. John A. Beaumont. Amer Bus 
Ed 11: 260-63, 265 My 

Let’s be realistic about business educa- 
tion. Hamden L. Forkner. Bus Sch Exec 
1: 122-6 D ’45 

Let’s talk business. John Brewer. Bus Ed 
Outl 2: 6-7 ’45-’46 

Looking forward. W. Harmon Wilson. 
Fifteenth yearbook CEA 207-11 ’45 

Make believe business; Swiss youth’s 
practical training in the ways of trade. 
A. Galliker. Rotarian 69: 31-3 O 

Making business education more effective. 
Jane Stewart. J Bus Ed 21: 13-14, 26 Ja 

Modern trends in publishing. John B ryant. 
Fifteenth yearbook CEA 197-200 46 

Motivation plus . . . Clarence G. Enter- 
line. J Bus Ed 21: 28 F 

New responsibilities in business education. 
Bus Ed World 26: 564 Je 

New responsibilities in business educa- 
tion. Elvin S. Eyster. Amer Bus Ed 
3: 11-16, 19 O 

Noncommercial pupils enrolled in com- 
mercial subjects. Bal Sheet 28: 36-7 S 

Objectives of collegiate business educa- 
tion. Clyde J. Crobaugh. J Bus Ed 21: 
16, 18 F 

Observation and opinion. Editorial. McKee 
Fisk. J. Bus Ed 12: 13 Ss 

Observation and opinion. Problems of 
small high school—neglected area. Edi- 
a ae B. Gilbreth. J Bus Ed 
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Opportunity: American education week. 
Albert R. Brinkman. Bus Ed World 27: 
148-49 N 

Plea for common sense in business edu- 
cation. Marjorie Fitch. Ediphone Ed 
10-11 Mr 

Public relations for business education. 
Albert R. Brinkman. J Bus Ed 22: 21-2 


Post-war business education. J. Frank 
Dame. Bus Ed Observer 17: 10-13 My 

Problems: yesterday, today, tomorrow. 
an R. Brinkman. Bal Sheet 27: 194 
a 

Readjustments in business education— 
analysis of enrollment statistics. Simon 
J. Jason. N Bus Ed Q 15: 19-21, 61 O 

Readjustments in business education in 
Utah. Dean A. Peterson. N Bus Ed Q 
15: 41-3, 62 O 

Readjustments needed in business educa- 
tion. Elvin S. Eyster. N Bus Ed Q 15: 
15-18, 60 O 

Selling business education through ser- 
vice. Esther E. Hanna. Bus Ed Observer 
18: 33-4 N 

Services of U.S. Office of Education avail- 
able to business education. J. C. Wright. 
Fourth Annual Delta Pi Epsilon lecture. 
Cincinnati, Ohio, D 28, ’45 30 p 50 cents 

Socializing activities vital to business edu- 


BUSINESS education (continued) 


cation. I. C. M. Hypps. Nations Sch 
38: 29 Jl 

State and city supervisors of business edu- 
cation. (Listing) John Robert Gregg. 
Bus Ed World 27: 97-9 O 

Statement of objectives. A. C. Colvin. 
Am Bus Ed Y III 3-23 

Stop apologizing! A. A. Pupillo. Bus Ed 
World 26: 352-3 Mr 

Study of business education in public sec- 
ondary schools of Illinois ag pm 
Chicago). Albert C. Fries. New Yor 
University, Ed. D. thesis ’45 

Study of negro business and _ edu- 
cation. J Bus Ed 21: 28 

“ed in Kingston. Bal Sheet 27: 212-14 


Testing objectives of vocational business 
education. Margaret A. Hickey. Am Bus 
Ed Y III 61-84 

Three is company. Editorial. R. G. Wal- 
ters. J Bus Ed 21: 7,14 M 

Time for revision and addition. R. H. 
Gough. Ball State CJ 17: 3-5, 23 F 

Total Negro businesses. Atlanta Univer- 
sity Bulletin. Ser III, no 52 D ’45 

Training for job requirements. Joseph 
Erker, Jr. D Sh News 8: 143-46, 154 Ap 

Vitalizing business education. Margaret 
Segalene King. TS Bus Educ 24-6 Apr 

Vocational business education must select! 
J. Frank Dame. Bal Sheet 27: 337 Ap 

We, the teachers of Baltimore. E. Duncan 
Hyde. Bus Ed World 26: 378 Mr 

What business education needs. Hamden 
L. Forkner. Ediphone Ed 10-12 F 

What is vocational business competency ? 
= a Alexander. Am Bus Ed Y III 

What next? (Commentary, notes). Clyde 
I. Blanchard. (see issues of Bus Ed 
World) 

What we have learned from war training 
program. Harry B. Bauernfeind. Ball 
State CJ 17: 17-18 My 

What we have learned from war-training 
ha Marie Hennigan. Bal Sheet 

See also Associations 

Bibliography 

Colleges and universities 
Curriculum 

Equipment and supplies 
Junior colleges 

Teachers 

Tests 


BUSINESS education index 


Delta pi epsilon and research in business 
education. M. Herbert Freeman. Bus Ed 
Outl 2: 11-12 45-46 


BUSINESS English 


Accountants and utilitarian writing. John 
Mantle Clapp. J Accy 81: 384-96 My 
Analytic study of grammatical knowledge 
of trainees of war ordnance training 
school at Greensboro, 1943. Lena Ladu. 








BUSINESS English (continued) 
Woman’s College of North Carolina, 
Field Study, 1945. 

Bell tolleth. ys Be C. Lloyd. Bus Ed World 
26: 536-38 Je 

Business English ain’t necessarily dull. 
Howard Donahue. Bus Ed World 26: 
531 Je 

Business English in business training. 
Arthur B. Adams. Bus Ed World 26: 
324 F 

Business communication courses in col- 
lege business administration depart- 
ment. Robert R. Aurner. N Bus Ed Q 
15: 31-44 D 

Business communication courses in pri- 
vate junior college. Kermit Crawley. 
N Bus Ed Q 15: 27-30, 62 D 

Business communication courses in pri- 
vate business school. Margaret A. 
Hickey. N Bus Ed Q 15: 21-6 D 

Corelating business education and Eng- 
lish. Charles I. Glicksberg. Ediphone Ed 
13-14 A 

Course in speech training for business. 
R. C. Leyden. Q J Speech 31: 483-7 D ’45 

English in business education. Edward J. 
Rutan. Bus Ed Observer 17: 30-1 F 

English is basic. Charles G. Reigner. Bus 
Sch Exec 2: 37-41 Je 

Final examination problem in business 
letter writing. Kenneth Baker Horning. 
J Bus Ed 21: 16 My 

How readable are business letters? Julian 
Alden. Bus Ed World 26: 559 Je 

How to write a letter of application. Kath- 
erine Young. News Letter N M H U 7: 
12-13 F 

Magic ingredient in teaching business- 
letter writing. Fidelia A. VanAntwerp. 
Bus Ed World 27: 94-6 O 

Practical business English for colleges. 
C. F. Walker and R. R. Aurner. South- 
Western 192 p $1.71 

Preparation of teachers for business Eng- 
lish courses in secondary schools. Edith 
L. Hammond. N Bus Ed Q 15: 45-7 D 

Preparation of teachers for college busi- 
ness communication courses. C. R. An- 
derson. N Bus Ed Q 15: 49-51 D 

Review of literature in field of business 
English. Mary Beirne. University of 
Cincinnati, M.E. thesis ’45 

Teaching of business English in commer- 
cial high school. James L. Holtsclaw. 
N Bus Ed Q 15: 15-20, 44 D 

Teaching of business English in compre- 
hensive high school. Ivan Stringer. N 
Bus Ed Q 15: 9-14 D 

Transcriber. Janice P. Baird. (see num- 
bers of Scribe) 

Types of errors found in business letters. 
Ruth Aaro. Nat Bus Ed Q 14: 23-28 My 

We’re proud of our boners. Blanche Lavic- 
tory. Bus Ed World 26: 424-25 Ap 

Nord study in business education. Edward 
J. Rutan. J Bus Ed 21: 29-30 Mr 
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BUSINESS law 


Business law in high school. Bernard A. 
Shilt. J Bus Ed 12: 19-20 S 

Business law—one-year course. Nathaniel 
a Fifteenth yearbook CEA 235- 

Civil air regulations are business law. 
P. O. Selby. Bal Sheet 27: 228-9, 262 F 

Commercial law in high school. H. C. 
Blackburn. Ky Sch J 24: 20-1 Mr 

Committee on professional education. 
— E. Lenton. (see numbers N Sh 

ep 

Examination in business law. R. Robert 
Rosenberg. Bus Ed J 21: 18-20 Je 

Examination in commercial law. (see 
numbers J Accy) 

Mock trial procedure. Irwin M. Baker. 
J Bus Ed 21: 21-22, 26 Ap 

Supplementary materials for one-year 
business law syllabus. Fifteenth year- 
book CEA 241-49 ’45 

Teaching parliamentary procedure. Her- 
oo O. Makey. Bal Sheet 27: 196, 198 
a 


BUSINESS letters 


Improvement of bank correspondence 
activities. Constance Wagner. N Bus 
Q 15: 53- 

Let’s write a letter. Samuel Y. Blair. Bus 
Ed Observer 18: 29-30 N 

Magic ingredient in teaching business- 
letter writing. Fidelia A. VanAntwerp. 
Bus Ed World 27: 94-6 O 

Note for job hunters. Kenneth Baker 
Horning. Bus Ed World 27: 196-97 D 

Painting pictures with your business let- 
ters. Alan C. Lloyd. Gregg W 49: 64-7 O 

Solving difficult collection letter problem. 
Kenneth Baker Horning. Bal Sheet 28: 
122-3 N 

That letter of application—Does it sell 
you? J. W. Noah. Gregg W 48: 508-09, 
516 Je 

Variations in letter parts. Alan C. Lloyd. 
Gregg W 49: 118-22 N 


BUSINESS machines 


See Office machines 


BUSINESS organization and management 


Business interests of students in small 
business classes. Donald R. Roberts. Bal 
Sheet 28: 14-15 S 

Business of your own. James R. Meehan. 
Bal Sheet 27: 285-7 Mr 

Business organization and combination. 
Richard N. Owens. 3rd ed. Prentice-Hall 
567 p $6 

Case study in public personnel adminis- 
tration. Orme Wheelock Phelps. Uni- 
versity of Chicago. Ph.D. thesis ’45 

Financial sceurity for aged. E. P. Shilli- 
day. Ohio B T 6: 25-6 Ap 

G. I. Joe, proprietor. William H. Redkey. 
Bal Sheet 27: 346-47 Ap 

Historical and critical a of oppor- 
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BUSINESS organization (continued) 
tunities for women as personnel super- 
visors in industry. Amelia Caroline 
Petrusch. University of lowa, 
thesis ’45 

Historical and critical study of employee 
suggestion systems in American indus- 
try. Lucas Sterns. University of lowa, 
Ph.D. thesis ’44 

How to establish and operate a retail 
store. Kenneth Brooks Haas and OQ. 
ai Robinson. Prentice Hall, 384 p 

How to select, organize, and manage a 
small business. Instructor’s Manual. G. 
Henry Richert and Clyde W. Hum- 
phrey. Federal Security Agency. U. S. 
Office of Education, Vocational Division, 
Business Education Service. Mise 3200 

Investment analysis. John B. Prime. Pren- 
tice Hall 492 p $4.65 

Manual of small business operation. Ken- 
neth Lawyer. Prentice-Hall 232 p $2.35 

Management services provided by inde- 
pendent accountant. Charles E. Fernald. 
J Accy 82: 378-87 N 

New types of courses. Mildred Allison. 
Bus Sch Exec 1: 114-15 D 

Office methods and operations. George H. 
Sherwood. J Accy 81: 422-23 My 

Organization and management of small 
business (References) Clyde W. Hum- 
phrey Federal Security Agency, U. S. 
Office of Education, Vocational Division, 
Business Education Service, Washing- 
ton 25, D. C. Misc. 3199 

Principles of business organization. Wil- 
liam R. Spriegel and Ernest C. Davies. 
Prentice-Hall 608 p $6.35 

Psychological services to business leaders. 
C. D. Flory and J. E. Janney. J Consult 
Psychol 10: 115-19 My 

Record keeping for small businesses. J. A. 
Pendery. (Hanson Store, rev), South- 
Western $1.20 

References on organization and manage- 
ment of small businesses. Clyde W. 
Humphrey. Federal Security Agency 
U. S. Office of Education, Vocational 
Division Business Education Service. 
Washington 25, D. C. Misc. 3155 

Selected references on small business. Ed 
Outl 1: 13-14 1946-47 

Small business problems. Record keeping 
for small stores. Rev ed Senate Com- 
mittee Print. 79th Congress Ist Session 
No. 2. O 1, ’45 

Status of courses in office management in 
colleges and universities of United 
States and Canada. Benjamin R. 
Haynes. NOMA F 21: 3-11 Je 

Top management appraises office. John 
H. MacDonald. American Management 
Association, New York 18, N. Y. 

Training program for small business. Re- 
ports from meeting of Federal Advisory 
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BUSINESS organization (continued) 

Board for Vocational Education. AVJ 
28: 5-8 Ja 

Trends in business office. Harold Leith. 
Am Bus Ed Y III 85-91 

What business thinks and says. Central- 
ized stenographic and typing bureau. 
J. M. Richardson. J Bus Ed 21: 35 F 

Your professional reading. M. Herbert 
Freeman, ed. Bus Ed World 

BUSINESS schools 

Business communication courses in private 
business school. Margaret A. Hickey. 
N Bus Ed Q 15: 21-6 D 

Business schools are educational institu- 
tions. McKee Fisk. Bus Sch Exec 2: 

Directory of private business schools in 
United States. National Council of Busi- 
ness Schools. The Council, 839 17th St.,-. 
N.W., Washington 6, D. C. (Free) 

Experience of schools in training of vet- 
—, F. J. Miller. Bus Sch Exec 2: 

If I were private school operator. M. H. 
Wright. Amer Bus Ed 11: 251-53 My 

Importance of alumni good will. Jay W. 
Miller, Bus Sch Exec 2: 18 Mr 

Importance of good relations with public 
schools and colleges. H. E. Barnes. Bus 
Sch Exec 2: 77-9S 

New responsibilities in private school edu- 
cation and how to face them. J. Goodner 
= Fifteenth yearbook CEA 163-65 


Press relations. E. Bradley Carnell. Bus 
Sch Exec 2: 5-9 Mr 

Private business schools emphasize train- 
ing in office practice. Amer Bus Ed 2: 
198 Mr 

Private school in modern education. Wil- 
liam Bethke. Bus Sch Exec 2: 73-6 § 

Private school workshop. Clem Boling. 
Bus Sch Exec 2: 26-30 Mr 

Public relations. Bus Sch Exee 2: 3-4 Mr 

Public relations. Raymond P. Kelley. Bus 
Sch Exec 2: 82-3 S 

Public relations for business schools. R. 
W. Raxandall. Bus Sch Exec 2: 5-9 Mr 

Public relations of private school. Robert 
L. Cann. Amer Bus Ed 3: 43-4, 53 O 

Public relations in and out of classroom. 
A. M. Luther. Amer Bus Ed 11: 263- 


65 My 

Relations with employers. V. 7 Mussel- 
man. Bus Sch Exec 2: 13-15 M 

Report on private business ated condi- 
tions. Clem Boling. Bus Sch Exec 2: 84- 


90S 
Teamwork. J. S. Noffsinger. Bus Sch Exec 
2: 42-8 Je 
Unity in business education. Editorial. F. 
Blair Mayne. J Bus Ed 21:9 A 
Viewpoint of student. Thomas L. Voss. 
Fifteen yearbook CEA 170-72 ’45 
Viewpoint of teacher. Edythe Lordi. Fif- 
teenth yearbook CEA 166-70 ’45 
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BUSINESS teachers 
See Teachers 
Teacher-training 
CALIFORNIA 
How to teach. Handbook for instructors in 
distributive education. Business Educa- 
tion Publication No. 28. California State 
Dept of Education, Commission for 
Vocational Education, Sacramento 14, 
Cal. M 
Leading business education programs. 
Merritt business school, Oakland, Cali- 
fornia. J Bus Ed 21: F 
Retailing starts the engine. Frank Emery 
Cox. AVJ 21: 26-7 Mr 
CANADA 
Comparison of two educational systems. 
John D. Ryan. Bal Sheet 27: 372-77 My 
CINCINNATI 
Business education programs. Cincinnati 
public schools. J Bus Ed 21: 37, 42 Je 
CLERICAL training 
Challenge of changing world. R. D. Bryan. 
Fifteenth yearbook CEA 196 
Clerical job evaluation. NOMA bul no 1 
National Office Management Associa- 
tion, 2118 Lincoln-Liberty Bldg., Phila- 
delphia 7, Penn. Ja 
Clerical training in high school. Parker 
Liles. J Bus Ed 22: 13-14 N 
Color work on stencil duplicator. Carl 
Walker. M Bus Ed 7: 24-5 N ’45 
Commercial curricular trends — general 
clerical procedures. Richard M. Bar- 
nard. Fifteenth yearbook CEA 201-04 
"4 


General clerical curriculum. Parker Liles. 
M Bus Ed 7: 12-21 N ’45 

Payroll procedure for office practice. H. 
Berrien Williams. J Bus Ed 21: 23-6 F 

Preparation check sheet for typists. Thel- 
ma M. Potter. (see numbers Bus Ed 
World) 

— in Kingston. Bal Sheet. 27: 212-14 

a 


Training for modern telegraph service. 
Carrol McDonald. Amer Bus Ed 2: 137- 
142 Mr 

Training to meet business dead line in 
office-practice classes. George Seymour. 
Bus Ed World 27: 30-2 S 

United States coast guard educational 
procedure. H. W. Newman. Fifteenth 
yearbook CEA 174-93 ’45 

CLUBS 
See Extra-curricular activities 


COLLEGES and universities 

Business communication courses in col- 
lege business administration depart- 
ment. Robert R. Aurner. N Bus Ed Q 
15: 31-44 D 

Business education at G. I. university in 
England. Bus Ed World 26: 363-4 Mr 

Business education in liberal arts college. 
Ada K. Wernett. Bal Sheet 27: 186-8 
Ja, TS Bus Educ 22-9 § 
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COLLEGES (continued) 

Co-operative retail ae on college 
level. Murray Banks. Bal Sheet 27: 279, 
290 Mr 

Distributive education in junior colleges. 
Donald K. Beckley. Junior C J 16: 355- 
57 Ap 

Education for business in first American 
army university. Harvey A. Andruss. 
Amer Bus Ed 2: 143-6 Mr 

Elementary accounting for colleges. Time 
Saver, Part I a Fayette H. 
Elwell. Ginn 264 p $1.2 

Elementary accounting = colleges. Time 
Saver, Part II (workbook). Fayette H. 
Elwell Ginn 224 p $1 

Gregg typing for colleges. Helen Reynolds 
and Harold H. Smith. Gregg 248 p $1.60 

High school vs college training in retail- 
~ Donald K. Beckley. J Bus Ed 21: 
35 Je 

How well are liberal arts defended? 
—— Gilbreth. Bus Ed World 27: 6-10, 
61 

List of business teacher-training institu- 
tions in United States. NABTTI bulletin 
no 39: 41-53 Je 

Looking at distributive education. Donald 
K. Beckley. (see numbers J Bus Ed) 

Objectives of collegiate business educa- 
tion. Clyde J. Crobaugh. J Bus Ed 21: 
16, 18 F 

Practical business English for colleges. 
C. F. Walker and R. R. Aurner. South- 
Western 192 p $1.71 

Prediction of achievement in typewriting 
and stenography in a liberal arts col- 
lege. D. M. Barrett. J Ap Psychol 30: 
624-30 D 

Preparation of teachers for college busi- 
ness communication courses. C. R. An- 
derson. N Bus Ed Q 15: 49-51 D 

Present-day methods of teaching account- 
ing on collegiate level. Ralph F. Beck- 
ert. Amer Bus Ed 11: 223-27, 2832 My 

Statistical analysis of shorthand grades 
as related to grades in academic sub- 
jects on college level. Leola B. Spell- 
man. Oklahoma A, and M, College, M.S. 
thesis ’45 

Student at Biarritz American university. 
Marsdon A. Sherman. J Bus Ed 21: 
25 My 

Transcription units of instruction for col- 
leges based upon actual business cor- 
respondence. Mildred Hunterman Tuttle. 
Ohio 6: 9-10 Ap 

Why not saniientain typewriting in col- 
ete Eleanor Dobkin. J Bus Ed 21: 

Also see Junior colleges 

COMMERCIAL education 

Business education in transition. Commer- 
cial education association of New York 
and vicinity yearbook, v XV, New York 
University bookstore. $2.50. 295 p. 

Also see Business education 
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CONNECTICUT 


Business education in new pattern for 
Connecticut secondary schools. Paul M. 
Boynton. Bus Ed World 27: 130-33 N 

Status study of Connecticut business 
teachers as basis for business education 
graduate program at teachers college of 
Connecticut. Harold M. Perry. New 
York University Ed D thesis 


CONSUMER education 


Analysis of curriculum practices in con- 
sumer education. Ray G. Price, Uni- 
versity of Cincinnati, Ed. D. thesis ’45 

Buying insurance. Edna M. Bohlman. Con- 
sumer Education Study of the Nat Assn 
Sec Sch Prin 136 p 35 cents 

The consumer’s economic life. Jessie Gra- 

‘ a1 60 and Lloyd L. Jones. Gregg 555 p 


Consumer education in_ social-business 
subjects. Henry Harap. Amer Bus Ed 
2: 176-9 Mr 

Consumer education is growing. Lloyd L. 
Jones. Bus Ed World 26: 543 Je 

Consumer education is stressed in the 
New York City schools. Sch Mgmt 15: 
382-3 Mr 

Consumer education study series; review 
of ten pamphlets. E. Reich. H Points 
28: 77-80 Ap; 75-80 My 

Consumer’ education today. Americo 
Taranto. Bus Ed Observer 18: 13-14 N 

Consumer economic problems in post-war 
world. Kenneth Dameron. Ohio B T 
6: 5-8 A 

Consumer economics and audio-visual 
aids. F. N. Ahl. Ed Screen 25: 70-2 F 

Consumer education conferences. George 
G. Galphin. Bul Nat Assn Sec Sch Prin 
30: 13-19 D 

Consumer education course for elemen- 
tary schools. Claire Lorraine Gartside. 
University of Southern California, 
M.S. thesis ’45 

Consumer education for all ages (mimeo- 
graphed) New Jersey State Teachers 
_ Montclair, The col pa 50 cents 


Containers at the crossroads. CG 12-14 Mr 

Facts in an egg shell. CG 6-8 Mr 

Full employment through full consump- 
tion. Part I—the problem. Richard G. 
Hallisy. J Bus Ed 21: 19-20 Mr 

How the consumer education study oper- 
ates. F. T. Wilhelms. Sch Manag 15: 
423 Ap 

Investing in your health. Jesse F. Wil- 
liams. Consumer Education Series Unit 
no 10 Nat Ed Assn 

It can happen—to you. CG 7: 9-11 Ag 

It’s taste that counts .. .CG 12: 6-8 D 

Methods of teaching consumer education. 
Puzant Gabriel. Monograph 64 South- 
Western. Mr 


11 


CONSUMER education (continued) 


Notes by editor. Grade labeling of con- 
sumer goods. Editorial. Herbert A. 
Tonne. J Bus Ed 21:9 F 


Our young consumers. Gladys Bahr. Bus 
Ed World 26: 523-25 Je 

Personal business management in war and 
peace. Robert E. Stearns. Bal Sheet 27: 
378-79 My 

Reading price. tag on installment credit. 
H. F. Koepke. J Bus Ed 21: 19-20 My 

Role of consumer education. E. Reich. Bul 
Nat Assn Sec Sch Prin 30: 30-9 Ap 

School texts for tomorrow’s buyers. Ros- 
anne Amberson. Bul Nat Assn Sec Sch 
Prin 30: 40-45 Ap 

Seven keys to consumer education. E. 
Reich. Clearing House 20: 451-4 Ap 

Some earmarks of good consumer teach- 
ing. Fred T. Wilhelms. Nat Ed Assn J 
po: 396-97 O 

Taking stock of stockings. CG 7: 12-14 Jl 

Teachers are consumers too. Fred T. Wil- 
helms. Nat Ed Assn J 35: 32-3 Ja 

Teachers need facts when they buy and 
labels are an important source. Fred T. 
Wilhelms. Nat Ed Assn J 35: 134-5 Mr 

This matter of credit. Fred T. Wilhelms. 
Nat Ed Assn 35: 242-43 My 

Trends in consumer business education. S. 
J. Turille. J Bus Ed 12: 15-16, 25S 

“= bag you know about rugs? C G 7: 

-7 Ja 

What is basic business competency? Ray 
G. Price. Am Bus Ed Y III 41-58 

Also see Basic business education 

Numbers of Consumer News Di- 
gest 


CO-OPERATIVE education 


Continuing co-operative training for re- 
tailing. D. K. Beckley. Ind Arts & Voc 
Ed 35: 395-6 N 

Cooperative education and apprentice 
_——s Grace Brennan. Dict Ed F 6-9 


a 

Cooperative education enables students to 
obtain theoretical and practical know- 
ledge concurrently. Trends 2: 4-5 Mr 

Co-operative education—graduates’ view- 
point. Donald K. Beckley and Leo F. 
Smith. Sch R 54: 299-301 My 

Co-operative education in New York City 
high schools. Grace Brennan. Dict Ed F 
10-13 Mr 

Co-operative education needs publicity. 
D. K. Beckley. Ind Arts & Voc Ed 35: 
167-8 Ap 

Co-operative office training program, Ro- 
chester public high schools. Emily D. 
Thompson. Amer Bus Ed 3: 127-31 D 

Co-operative part-time retail sales train- 
ing. William B. Runge. News Letter N 
MH U 7: 18-15 Ja 

Co-operative program in commercial art. 
pA 77 Stirton. Ind Arts & Voc Ed 35: 
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‘CO-OPERATIVE education (continued) 


Co-operative training in business educa- 
tion. Benjamin R. Haynes. Thomas § 
Tchr 4: 2-6 Spring 

Expansion of co-operative education in 
New York City. Grace Brennan. H 
Points 28: 15-18 Je 

Field work for business major. Mabel 
Belden. J Bus Ed 21: 17, 27 Je 

Functional vocational business education. 
Editorial. C. A. Nolan. Bal Sheet 27: 
227 F 

Graduation does not end co-operative em- 
ployment program. Mary Lapin. Bus 
Ed Observer 18: 31-2 N 

Inauguration and development of co-op- 
erative schools. L. O. Brockmann. Bul 
Nat Assn Sec Sch Prin 30: 39-60 Ja 

Is it co-operative education? J. M. Hanna. 
Clearing House 20: 473-4 Ap; Bus Ed 
World 27: 148, 172 N 

Little business and part-time co-operative 
program. S. B. Keathley. Ind Arts & 
Voc Ed 35: 68-9 F 

Our plan of co-operative education. L. 
Waddell. Sch (Sec ed) 35: 140-2 N 

Report on co-operative business education 
in York, Pennsylvania. S. Gordon Rudy. 

Stillwater serves its veterans. Viola A. 
Leonard. Bus Ed World 27: 154-7 N 

Survey of co-operative part-time business 
education programs in selected second- 
ary school of North Central Association. 
Ferna-Faye Bateman. Oklahoma A. and 
M. College, M.S. thesis ’45 

What do students think of co-operative 
education? L. F. Smith and D. K. Beck- 
ley. Ind Arts & Voc Ed 35: 295-6 S 

Work experience and co-operative training 
programs. Editorial. Herbert A. Tonne. 
J Bus Ed 22:70 

Work ct we ll in postwar school. T. E. 
Christensen. Sch & Soc 63: 51-3 Ja 

Work-study plan for business pupils. E. 
D. Thompson. J Ed 129: 204-6 § 

Why not ask your graduates? Donald K. 
Beckley. Bal Sheet 28: 8-9 S 

Also see Work experience 


COURSES of study 
See Curriculum 


CURRICULUM 
Business education programs. J Bus Ed 
21: 35 My 
Business education programs. Cincinnati 
public schools. J Bus Ed 21: 37, 42 Je 
Business education programs. Des Moines, 
Iowa, Public High Schools. J Bus Ed 
21: 33 Ap 
Business ~ in new pattern for 
Connecticut secondary schools. Paul M. 
Boynton. Bus Ed World 27: 130-33 N 
Development of course of study. Am Bus 
Ed Y III 323-34 
Factors in high school business education. 
C. H. McKenzie. J Bus Ed 21: 17-18 My 


BUSINESS EDUCATION INDEX 


CURRICULUM (continued) 


If I could revise the business curriculum. 
Minn (State Teachers Association, 
Minneapolis) J Ed 26: 290 Mr 

Leading business education programs. 
Anna Burdick Vocational High School, 
Washington, D. C. J Bus Ed 21: 31, 33 Ja 

Leading business education programs. 
Merritt Business School, Oakland, Cali- 
fornia. J Bus Ed 21: 33 F 

Let’s improve business education. Is your 
market satisfied? Hamden L. Forkner. 
Dict Ed F 17-19 Mr 

My reactions to the business curriculum. 
Minn (State Teachers Association, 
Minneapolis) J Ed 26 M 

New courses for post-war world. Bus Sch 
Exec 1: "45 

Preparing courses of study in business 
subjects. Jeanne C. Lowry. M Bus Ed 
12: 10-13 Ja 

Stephens college business training chart. 
Bal Sheet 27: 305-7 Mr 

Study in business curriculum construction 
in relationship to “migration” in Osh- 
kosh, Wisconsin, area. Amber Goerlitz. 
University of Iowa, M.A. thesis ’45 

Also see Business education 


DELTA Pi Epsilon 


Business education index 1945. An author 
and subject index of business education 
articles. M. Herbert Freeman, ed. Bus 
Ed World 67 p $1.50 

Delta pi epsilon and research in business 
education. M. Herbert Freeman. Bus Ed 
Outl 2: 11-12 45-46 

Reading factors in typewriting. Donald C. 
Fuller. 1943 Delta Pi Epsilon Research 
Award. Published by Oklahoma A. & M. 
College, Stillwater, Okla. ’45 

Services of U.S. Office of Education avail- 
able to business education. J. C. Wright. 
Fourth annual Delta Pi Epsilon lecture. 
South-Western. 50 cents 


DISTRIBUTIVE education 


Adult training in distributive education. 
Samuel W. Caplan. Bus Ed Observer 18: 
15-16, 30 N 

Adult training in field of distribution. 
William B. Runge. News Letter N M H 
U 7: 12-13 Mr 

Analysis of distributive education in Ohio 
under George Deen act from merchants’ 
and graduates’ point of view. Jack R. 
Neil. Miami University, Oxford, Ohio, 
M.A. thesis ’45 

Arm in arm with Mr. D. E. Roy Fair- 
brother. AVJ 21: 18-20 Ja 

Basic information for co-ordinator of di- 
versified occupational programs. . 
Banks and W. G. Slattery. Ind Arts & 
Voce Ed 34: 445-6 D ’45 

The case method and learning to think. 
Mary F. Dunstan. Bus Ed World 26: 
477-78 My 
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DISTRIBUTIVE education (continued) 

Challenge from St. Louis. Donald K. 
Beckley. J Bus Ed 21: 31 F 

Conference method in distributive educa- 
tion. Aaron I, Hoffman. Bal Sheet 27: 
182, 214 Ja 

Current problems in distributive educa- 
tion. Lawrence Thomson. Amer Bus Ed 
11: 254-55 My 

Distributive education in junior colleges. 
Donald K. Beckley. Junior C J 16: 
355-57 Ap 

Distributive education in West Virginia 
University high school. Madalene E. 
Smith. J Bus Ed 21: 21-22 My 

Distributive education notes. (see numbers 
News Letter N MH U 

Distributive education program. Elwood 
Hookey. Bus Ed World 27: 87 O 

Distributive trades. M. Nicholson. Times 
Ed Sup 1645: 547 N 9; 1647: 575 N 23 

Establishing and operating a retail shoe 
business. Edwin Hahn and J. G. Schnit- 
zer. Industrial (Small Business) Series 
No. 34, Bureau of Foreign and Domestic 
Commerce, United States Department 
of Commerce, Washington 25, D. C. 

Establishing and operating a variety and 
general merchandise store. Nelson A. 
Miller. Industrial (Small Business) 
Series No. 35. Distribution Division Bu- 
reau of Foreign and Domestic Com- 
merce, United States Department of 
Commerce, Washington, D. C. 

For distributive education courses; list of 
films and firms. M. J. Goll. Ed Screen 
25: 305 Je 

Future merchants of Philadelphia—some- 
thing new in school activities. Michael 
J. Goll. Sch Activities 18: 36-7 S 

Has education kept pace with changing 
occupational trends? J. Gemmell. Sch & 
Soc 63: 141-2 F 

High school merchandising program — 
business community’s big need. John W. 
Ernest. N Bus Ed Q 15: 37-40, 61 O 

How to teach. Handbook for instructors 
in distributive education. Business Edu- 
cation Publication No. 28. California 
State Dept. of Education, Commission 
for Vocational Education, Sacramento 
14, Cal. M 

Looking at distributive education. What 
should students of retailing be taught? 
Donald K. Beckley. J Bus Ed 21: 35 Mr 

Meeting veterans’ demands for distributive 
education in Kentucky. W. M. Baker. 
(In Kentucky, University. Proceedings 
of 22nd annual educational conference. 
pp 83-6) 

Need for distributive education in New 
Mexico. William B. Runge. News Letter 
N MH U 8: 16-17 § 

Organizing a high school co-operative pro- 
gram in the distributive occupations. J. 
B. Pope. Bul Nat Assn Sec Sch Prin 
30: 30-8 Ja 
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DISTRIBUTIVE education (continued) 

Personality training for distributive oc- 
cupations. M. Banks. Ind Arts and Voc 
Ed 35: 16 Ja 

Points out need of adequate training for 
those seeking jobs in business. M 
Mobley. Trends 2: 6, 22 Ja 

Ready-to-use tests for middle and upper 
grades; buying and selling goods. K. 
Thomas. Instr 55: 22 Mr 

Results through people. Tim Johnston. Bal 
Sheet 27: 189, 193 Ja 

Retail institutes are “the business.” Louise 
Bernard. AVJ 21: 19-20 S 

Retail selling units in action. Walter F. 
Shaw. AVJ 21: 10-12 O 

Selecting students for distributive educa- 
tion. Nathan Axelrod. J Bus Ed 21: 
15-16 Je 

Student clubs in distributive education. 
John B. Pope and M. J. DeBenning. 
AVJ 21: 22-3 Je 

Training program for small business. Re- 
ports from meeting of Federal Advisory 
; a. for Vocational Education 28: 5-8 


a 
Trends in distributive education. Paul B. 
Richardson, Beacons on Bus Ed 18: 
11-12 Ja 
Also see Marketing 
Retailing 
Salesmanship 


EASTERN commercial teachers association 
Appraising business education. Am Bus 
Ed Y, v ITI. 


ECONOMIC geography 
See Geography, commercial 
ECONOMICS 


Concept and teaching of economics. H. 
Mendershausen. American Economic Re- 
view 36: 376-84 Je 

Economics in action at Skokie. S. R. 
Logan. Clearing House 21: 201-3 D 

Full production through full consumption. 
— G. Hallisy. J Bus Ed 21: 15-16 


p 
Introductory economics in the junior col- 
lege. R. V. Clemence. Jun Col J 16: 
320-2 Mr 
~— for twentieth century humanities. 
M. M. Thomson. Social Studies 37: 63-5 


F 

Problems in teaching the introductory 
course in principles of economics. C. M. 
Elliott. Ed 67: 107-11 O 

Teaching of economics: a new approach. 
K. W. Kapp. Southern Economic Journal 
12: 376-83 Ap 

Two thousand years of price control. Ruth 
E. Thomas. Bus Ed World 26: 295-6 F 

Your professional reading. M. Herbert 
Freeman, ed. Bus Ed World 26: 392-3 Mr 


Also see Basic business education 
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EMPLOYMENT 


Business opportunities. News Letter N M 
H U 7: 18-19 Mr 

Business requirements in transition. Eliza- 
beth D. Brotherton. Fifteenth yearbook 
CEA 123-28 ’45 

Do you know what your market demands? 
Hamden L. Forkner. Dict Ed F 17-19 Ja 

Efficient employment technique. Vivian 
Kent. J Bus Ed 21: 36 Je 

Employment directory: tool for job-seeker. 
Martin W. Schaul. Occupations 24: 
389-91 Ap 

Rusaseanes and needs of beginners in 
business employment. Horace W. 
Daugherty. TS Bus Educ Spring 42-7 Ap 

Getting a job... with Texaco. C. O. Strah- 
ley. Dict Ed F 10-12 Ja 

How your local United States employment 
service can help young job-seeker. Lilian 
S. Alexander. Bus Ed Outl 1: 9-11 ’46-’47 

Looking at the job market. F. H. Kirk- 
patrick. Occupations 24: 330-3 Mr 

Office personnel problems in reconversion 
period. Harold R. Bixler. Fifteenth 
yearbook CEA 129-50 ’45 

Rendering personnel service to business. 
Opal H. DeLancey. Amer Bus Ed 2: 
187-92 Mr 

Study of employment guarantee plans. 
Chester A. Morgan. University of Iowa, 
M.A. thesis 45 

What business thinks and says. C. J. Peck. 
(see numbers J Bus Ed) 

Women in changing world—well-rounded 
life. Dorcas Elisabeth Campbell. Fif- 
teenth yearbook CEA 151-55 ’45 


EQUIPMENT and supplies 


Acquiring best things. Raymond H. Scott. 
Thomas Sh Teacher 14-15 Spring 
— problems. Editorial. Bus Ed World 


Building facilities and equipment for busi- 
ness education. . Fries. (in Am 
School and University, pp 155-60) 

Comments on our February editorial. Bus 
Ed World 26: 427-30 Ap 

Department head in action: No. 4. Control 
of textbooks. Irving Raskin and I. David 
Satlow. (see numbers Bus Ed World) 

Keep your typewriter in tune! Eleanor 
Skimin. Bus Ed World 26: 297-300 F 

New vocational buildings. H. W. Paine. 
AVJ 21: 5-9 My 

Office machinery and equipment in post- 
war period. D. L. Brush. J. Bus Ed 21: 


Office methods and operations. George H. 
Sherwood (see numbers J Accy) 

On the lookout. A. A. Bowle. (see numbers 
Bus Ed Wor 


Providing a desirable typing situation. 


Julian R. Thompson. J Bus Ed 21: 17-18, 
25 Mr 


References on physical layout, equipment, 
and supplies for business education. 


BUSINESS EDUCATION INDEX 


EQUIPMENT (continued) 


Clyde W. twa M4 Federal Security 
Agency. U ffice of Education, Vo- 
cational Division, Business Education 
Service. Washington 25, D. C. Misc. 
3154 ’45 

Retail selling units in action. Walter F. 
Shaw. AVJ 21: 10-12 O 

What business thinks and says. Office lay- 
out and planning. George Vinton. J Bus 
Ed 21: 39 Mr 

EVENING school 
See Adult education 
Business education 


EXTRA-curricular activities 


a nee system for junior high schools. 
H. Gillespie. Sch Activities 17: 
169-70 Ja 


Business-machines exhibit. Paul H. Seay. 
Bus Ed World 27: 200-01 D 

Christmas time in classroom. Rida Duck- 
wall. Bus Ed World. 27: 208-09 D 

Coordinating school activity records with 
bookkeeping. Edith A. Sheldon. Bus Ed 
Observer 17: 18-19 My 

Democracy applied to secondary school 
commercial club. Harry D. Smith. Bus 
Ed World 26: 379-80 Mr 

Developing pupil activity through extra- 
class activities. Hamden L. Forkner. 
Am Bus Ed Y III 272-94 

Example of initiation for future business 
leaders of America. J Bus Ed 21: 26 My 

Experience in school treasurer’s office. 
a M. File. J Bus Ed 22: 15-16, 


Junior achievement. Jack Elmer. Bus Ed 
Observer 18: N 

Let’s go to school. “Donald E. Wilkes. Bal 
Sheet 27: 180-81, 223 Ja 

Managing student ‘funds. M. R. Kelly. Am 
Sch Bd J 113: 48-9 Ag 

No alibis! Mary O’Neal. Bus Ed World 
26: 236 Ja 

Operating high school bank. Ernest G. 
Baxa. Va J Ed 246-7, 258 F 

“Secretarial highway. ” School paper as 
a ge Ida F. Scott. J Bus Ed 21: 

Shorthand on air. Theo. Yerian. Bus Ed 
World 26: 233-5 Ja 

Students’ 5-point program. Florence 
~~ ya Ulrich. Gregg W 48: 295-88, 

Student civil service system. Paul C. 
Stevens and Lee E. Isaacson. Ediphone 
Ed 12-13 F 

Teaching parliamentary procedure. Her- 
~ Makey. Bal Sheet 27: 196, 

a 


Ticket-selling project. ~~ T. Walter. Bus 
Ed World 26: 331-3 F 
FEDERAL aid 
Comment on accrediting correspondence 
schools under G. I. Bill of Rights. Wil- 
liam Bethke. J Bus Ed 21: 30 Ja 
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FEDERAL aid (continued) 

Federal aid for better job training urg- 
ently needed. Editorial. Herbert A. 
Tonne. J Bus Ed 21: 9 My 

Federal aid for office training. Herbert A. 
Tonne. J Bus Ed 22: 7N 

Wee ed) News Letter. (see numbers 

us 


FILING 
Microfilm ... its possibilities and limita- 
tions. Herbert A. Tonne. J Bus Ed 21: 

24-26 Ap 

Organization and management of records. 
Herbert A. Tonne. J Bus Ed 21: 21-22 Je 
Soundex index for correspondence files. 
= . Mae Sawyer. Bus Ed World 26: 390-i 

r 


Study of conflicting opinions with refer- 
ence to certain indexing rules. Myra 
Louise Davis. University of lowa, M.A. 
thesis ’45 


FINANCE 


See Business organization and 
management 


FOLLOW-UP studies 


Appraisal survey of office employees. 
Louis Keck and Robert Finch. N Bus 
Ed Q 14: 21-9 Mr 

oe study. Better Teaching. 8: 7 


a 

Follow-up study of 100 graduates, ’37-’40, 
St. Theresa high school, Detroit, Michi- 
gan. Sister Mary Mildred Michaud. 
Catholic University of America, M.A. 
thesis °45 

Graduation does not end co-operative em- 
ployment program. Mary Lapin. Bus Ed 
Observer 18: 31-2 N 

Importance of alumni good will. Jay W. 
Miller Bus Sch Exec 2: 18 Mr 

Job evaluation and follow-up and its im- 
ortance to business student. F. P. Wil- 
iams. Ohio 6: 11-12 Ap 

Job study of high ak graduates. John 
H. Shott. PBEA News 10: 2 Mr 

Not for skill alone. eo Ziegler. Bus Ed 
World 27: 217, 246 D 

Why not ask your graduates? Donald K. 
Beckley. Bal Sheet 28: 8-9 S 


GEOGRAPHY, commercial 


College geography and its relation to 
teacher training in secondary school 
geography; second report. National 
council of geography teachers. Com- 
mittee on standards of certification for 
the teaching of geography in high 
schools. J Geog 45: 45-78 F 

Economic geography of Iroquoise County, 
Illinois. Wilma Harrington. University 
of Iowa M.A. thesis ’45 

Economic geography of Madison County, 
Iowa. Olga Christina Hollen. University 
of Iowa, M.A. thesis ’45 
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GEOGRAPHY (continued) 


Economic geography of Stoddard county, 
Missouri. Flaulein Riddle Vaughn. Uni- 
versity of lowa, M.A. thesis ’45 

Economic geography of Tremealeau 
County, Wisconsin, Margaret Heinsen. 
University of lowa, M.A. thesis ’45 

Economic geography of Walworth county, 
Wisconsin. James W. Kestol. University 
of Iowa, M.A. thesis ’45 

Economic geography of your country. 
James W. Kestol. Bus Ed World 26: 
265-66 Ja 

Equipment and materials for instruction 
for the geography room. E. R. Jobe. 
Peabody (College for Teachers, Nash- 
Ma 4, Tennessee) J Ed 23: 139-45 N 


Fifteen years of high school geography. 
C. C. Barnes. J Geog 45: 213-20 s- 
High school geography course in flux. 

A. Gaughan. J Geog 45: 109-13 Mr 
Immediate teaching problems in econom- 
ic geography. Edward L. Cooper. Amer 
Bus Ed 3: 30-3, 36 O 
Importance of economic geography and 
social business studies in high school. 
a L. Cooper. TS Bus Educ 36-45 


Iron and steel: a high school unit in world 
geography. E. S. Lichton. J Geog 465: 
188-94 M 

Teaching economic geography. Harold B. 
Gilbreth. J Bus Ed 21: 11-12 F 

The Pacific and its islands for course in 
global geography. M. V. Phillips. J. 
Geog 45: 234-42 § 

Unit plan for teaching ats ty (od of New 
England States. Edward L. Cooper. Bal 
Sheet 28: 111-13, 123 N 

Universal subject — geography —for the 
secondary school. M. E. Lemaire. School 
Science & Mathematics (P.0O.Box 408, 
Oak Park, Illinois) 46: 335-8 Ap 


GREAT BRITAIN 
Business training scheme. Times Ed Sup 

1638: 447 S 21 
Commercial education. L. W. Kershaw. 
— Ed Sup 1631: 354; 1632: 375 Ag 


GUIDANCE 


About reporting at White House. J. Ro- 
magna. Gregg W 48: 505-07 Je 

“Classification 213.” Thomas F. Kerrigan. 
Gregg W 48: 393-96 Ap 

Close-up of business students. C. G. Enter- 
line. J Bus Ed 21: 11-13 Mr 

From “steno” to star—via shorthand. 
is. Raymond Lambert. Gregg W 49: 

Guidance as we want it. Ernest F. Wein- 
rich. Ediphone Ed 11-13 Mr 

Guidance for commercial curricula. Claude 
C. Couch. Bus Ed Observer 18: 17-21 N 

Guidance for secretarial students. Kath- 
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GUIDANCE (continued) 


erine E. Reif. Fifteenth yearbook CEA 
101-10 ’45 

Guidance in business in post-war period. 
Wilma Batterson and Mahala Toney. 
M Bus Ed 7: 22-3 N ’45 

Guidance in social-business subjects. Rob- 
oe L. Fleming. Amer Bus Ed 2: 193-6 

r 

Guide to guidance; a selected bibliography 
of 1945 publications of interest to deans, 
counselors, advisers, teachers and ad- 
ministrators. ed. by M. E. Hilton; comp. 
by O. S. Horton and others. Syracuse 
University Press, 920 Irving av. Syra- 
cuse 10, N. Y. 58 p $1 

How can assistant high school superin- 
tendent develop effective guidance pro- 
gram in his district? Irene D. Keenan. 
Fifteenth yearbook CEA 111-19 ’45 

Occupational exploration in business edu- 
cation. Harold J. Mahoney. Beacons on 
Bus Ed 18: 13-15, 23 Ja 

Occupational information and guidance in 
Arkansas high schools. Walter Julius 
Levy. University of Chicago, M.A. 
thesis ’45 

Occupational information. Thelma M. 
Potter. Bus Ed World 26: 418-20 Ap 

Open all the doors. P. O. Selby. Nat Ed 
Assn J 35: 574 D 

Orientation unit on commercial curricu- 
lum. Miriam B. Hample. Bal Sheet 27: 
380-81 My 

The job interview, dramatized. Loyce 
Adams. Bus Ed World 27: 158-9 N 

Types of guidance for business students. 
Mildred Schopmeyer. University of Cin- 
cinnati, M.E. thesis ’45 

Vocational guidance process and Rors- 
chach method. Goldie Ruth Kaback. 
Occupations 24: 203-07 Ja 


HANDICAPPED students 


Electromatic typing and _ transcribing 
school for visually handicapped. Mi- 
chael Supa. Fifteenth yearbook CEA 
191-95 °45 

Now blind do office work too. Francis M. 
Andrews. Bus Ed World 27: 198-99 D 

Psychological approach in teaching of 
handicapped students. Marion N. Naugh- 
ton and Olga L. Sipolin. Fifteenth year- 
book CEA 56-66 ’45 
pe with one hand. N. K. Richardson. 
South-Western 32 p 28 cents 

Typewriting for disabled veterans. Henri- 
etta Myers. M Bus Ed 12: 15-16 Ja 


HIGH school 
See Business education 


ILLINOIS 


Study of business education in public sec- 
ondary schools of [Illinois (excluding 
Chicago. Albert C. Fries. New York 
University, Ed. D. thesis ’45 


BUSINESS EDUCATION INDEX 


INCOME tax 
See Accounting 
IN-SERVICE training 


Notes on in-service training. Marion M. 
Lamb. Bus Ed World 26: 245-6 Ja; 
321-2 F 

Training in Federal agencies. Dorothy H. 
Veon. Bal Sheet 28: 114-16 N 


INSURANCE 


Buying insurance. Edna M. Bohlman. Con- 
sumer Education Study of the Nat Assn 
Sec Sch Prin 136 p 35 cents 

Insurance on business profits. Maurice H. 
Stans. J Accy 82: 120-29 Ag 

Interesting insurance incidents. Harold 
Gilbreth. J Bus Ed 21: 23-24 Je 

Profitable insurance agency management. 
Oscar L. Beling. Prentice-Hall 376 p $5 

Also see Junior business training 


IOWA 


Cedar Rapids readjusts business educa- 
tion. Ruth Griffith, N. Bus Ed Q 15: 
55-8 O 

JAPAN 


Business education in Japan. Albert R. 
Brinkman. Bus Ed World 26: 474-75 My 
JOB counseling 


See Employment 
Guidance 
In-service training 
Occupational adjustment 
JUNIOR business training 


Buying insurance. A unit for high school 
students. Consumer Education Series 
Unit No. 8 

Do you know? . .. social security re- 
checker. Katherine Young. News Letter 
N M H U 7: 6, 25 Ap 

Duplication in j.b.t. and office practice. 
Nancy A. Pitcher. J Bus Ed 22: 21-3 N 

Effectiveness of teaching business arith- 
metic as separate subject and as in- 
tegral part of junior business training. 
William M. Polishook. New York Uni- 
versity, Ed D. thesis ’45 

Elements of general business. Workbook, 
Part I. William M. Polishook, Clyde 
Beighey, Howard E. Wheland. Ginn 
159 p 60 cents 

Elements of general business. Workbook, 
Part II. William M. Polishook, Clyde 
Beighey, Howard E. Wheland. Ginn 
108 p 60 cents 

General Business. E. H. Crabbe and P. L. 
“> aie 5th ed South-Western 660 p 

General business. First-semester work- 
book. E. H. Crabbe, and P. L. Salsgiver. 
5th ed South-Western. 176 p 48 cents 

General business. Second-semester. work- 
book. E. H. Crabbe and P. L. Salsgiver. 
5th ed South-Western 167 p 48 cents 
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JUNIOR business training (continued) 
General business — vitalized. Miriam 
Moore. TS Bus Educ Spring 16-21 Ap 
Integrating business arithmetic with j.b.t. 
Madeline E. Sharpe and William M. 
Polishook. J Bus Ed 21: 15, 18 My 
Introduction to business; manual and key. 
J. G. Kirk and others. 3d ed Winston pa 
1 


Is candor an evidence of disloyalty? Edi- 
— Herbert A. Tonne. J Bus Ed 21: 

. 9 Je 

Junior business training for economic liv- 
ing. Frederick G. Nichols. American 
Book Company 678 p $1.72 

Modern junior business training. Stephen 
D. Liptak. Bus Ed World 27: 213-14 D 

Money speaks through signs and symbols. 
an L. Jones. Bus Ed World 27: 144- 
47 

Observation and opinion. Junior business 
training at crossroads. Editorials. Ben- 
jamin R. Haynes, Jessie Graham, Dor- 
othy L. Travis, J. Frank Dame, Herbert 
A. Tonne. J Bus Ed 21: 7-8 Mar 

One in a thousand! Julian Alden. Gregg 
W 48: 288 F 

Practices in junior business training. 
— A. Zelliot. Ediphone Ed 13-14 


r 

Social business for everyone. Gertrude E. 
Dziekan. Beacons on Bus Ed 18: 19-20 
Ja 


Some resource material for general busi- 
ness training. Thelma Turner. Ohio 
State University, M.A. thesis ’45 

Study guides for general business course 
with emphasis upon supplementary ma- 
terials. Edith Given. Ohio State Uni- 
versity. M.A. thesis 45; Ohio B T 6: 
15-16 Ap 

Teaching introduction to business. E. 
Dana Gibson. J Bus Ed 22: 23-6 O 

Textbook on methods in general business 
education for high school teachers. 
Harm Harms. Teachers College, Colum- 
bia University, Ed D. thesis ’45 

Two methods of borrowing money. W. J. 
Harmeyer. News Letter N M H U 7: 
16, 21 Ja 


Also see Basic business education 
Social business education 


JUNIOR college 


Business communication courses in pri- 
vate junior college. Kermit Crawley. 
N Bus Ed Q 15: 27-30, 62 D 

Distributive education in junior colleges. 
Donald K. Beckley. Junior C J 16: 
355-57 Ap 

Introductory economics in the junior col- 
lege. R. V. Clemence. Jun Col J 16: 
320-2 Mr 

Also see Colleges and universities 
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KENTUCKY 
Meeting veterans’ demands for distribu- 
tive education in Kentucky. W. . 
Baker. (In Kentucky University. Pro- 
ceedings of 22nd educational confer- 
ence. pp 83-6) 


LATIN America 
Business education in middle America. 
John Nasht. J. Bus Ed 21: 13-14 F 


LETTER writing 
See Business letters 


MARKETING 
Elements of marketing, 3rd rev ed P. D. 
Converse and H. W. Huegy. Prentice- 
Hall 795 p $6.35 
Package prophecy. C G 12: 12-14 F 
Performance of marketing functions in 
Kossuth County, Iowa. Signe Margaret 
= University of Iowa, M.A. thesis 
What business thinks and says. How pop- 
ulation trends influence business. J Bus 
Ed 21: 35 Ap 
MICHIGAN 
Study of personal secretaries in sixteen 
communities in State of Michigan. Irene 
G. Place. New York University, Ed D. 
thesis ’45 
MINNESOTA 
Curricula in vocational business schools. 
R. Stickney. J. Bus Ed 21: 11-12 § ’45 
Factors in high school business education. 
C. H. McKenzie. J Bus Ed 21: 17-18 My 
If I could revise the business curriculum. 
Minn J Ed 26-290 Mr 


NATIONAL 

National association business teacher- 
training institutions membership list, 
including names of institution] repre- 
sentatives. NABTTI bul no 39: 54-59 Je 

NABTTI, its past, present and future. 
Hamden L. Forkner. NABTTI bul no 
39: 3-13 Je 

NABTTI bul no 40: projected visual aids 
: business education. Clifford Ettinger. 


National business teachers association 
yearbook: Appraising business educa- 
tion. Am Bus Ed Y v III 

National clerical ability testing. William 
4 Hansen. Bus Sch Exec 1: 104-08: D 

National Clerical ability tests. Bal Sheet 
27: 319 Mr 

National council for business education 
—NEA department merger. Report of 
Progress. E. M. Keithley. N Bus Ed Q 
14:5 Mr 

National office management association: 
clerical job evaluation. NOMA bul no 1. 
Natiotjal office management association, 
2118 Lincoln-Liberty Building, Phila- 
delphia 7, Pennsylvania, Ja 

NOMA’s gift horse. J Bus Ed 12:88 
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NEGROES 
See Business education 
NEW MEXICO 
Carlsbad high school and business educa- 
tion. Wayne Stevenson. News Letter 
NMHU7:6Ja 
Distributive education program. William 
Runge News Letter N MH U 7: 
17-19 M 
Need for distributive education in New 
Mexico. William B. Runge. News Letter 
N MH U 8: 16-178 
Roswell high school and business educa- 
tion. Ruth MHudelson. News Letter 
N MH U 7: 11 Mr 
NEW YORK 
Cooperative education in New York City 
high schools. Grace Brennan. Dict Ed 
F 10-13 Mr 
Looking at distributive education. Donald 
K. Beckley. J Bus Ed 21: 33 My 
Survey in Kingston. Bal Sheet 27: 212-14 
Ja 


OCCUPATIONAL adjustment 
Borrowed time. Clyde I. Blanchard. Gregg 
W 49: 117 N 
Business girl’s clinic. Madeline S. Strony. 
Amer Bus Ed 11: 219-22 My 
Difficulties of first-job office workers as 
they see them. Martha Kosanke. News 
Bul M B E A 10: 11-13 Mr 
Experiences and needs of beginners in 
business employment. Horace W. Daugh- 
erty. TS Bus Educ Spring 42-7 Ap 
It’s the little things that count. E. Dana 
Gibson. News Letter N MH U 7: 3-5 Mr 
Loyalty. E. Dana Gibson. News Letter 
N MH U 7: 3-5 Ja 
Occupational experience. S. J. Turille. 
Thomas S Teacher 2-4 Spring 
Occupational information. Carroll Shartle. 
Prentice-Hall, 339 p $4.65 
Rendering personnel service to business. 
Opal H. DeLancey. Amer Bus Ed 2 
187-92 Mr 
ee first days at work. Gregg W 397-98 


p 
Training for job requirements. Joseph 
Erker, Jr. Dewey Shorthand News 8: 
163-64, 1738 My 
Value of job analysis in attaining ob- 
jectives of business education. Benjamin 
R. Haynes and George M. Hittler. Am 
Bus Ed Y III 92-102 : 
Also see Employment 
Guidance 
In-service training 
Occupational information 
OCCUPATIONAL information 
Bibliography for a resource unit on how 
to secure position (mimeographed). M. 
E. Smith The auth, W. Virginia Uni- 
versity, Morgantown 50 cents 
Civilian occupations compared with mili- 
tary jobs. Trends 2: 13-16 Ja 


BUSINESS EDUCATION INDEX 


OCCUPATIONAL (continued) 

Guidance in business education. An evalu- 
ation of attitudes. Thelma M. Potter. 
Bus Ed World 26: Mr, 48-20 Ap 

Job analysis for effective teaching. Mars- 
don A. Sherman. Bus Ed World 26: 
373-5 Mr 

Job evaluation and follow-up and its im- 
portance to business student. F. P. Wil- 
liams. Ohio 6: 11-12 A 

More about using part iv, dictionary of 
occupations. Ellis P. Torrance. Occupa- 
tions 24: 208-10 Ja 

Occupational information in counseling: 
present practices and historical develop- 
ment. Florence E. Clark and Cleo Murt- 
land. Occupations 24: 451-75 My 

Opportunities for women in banking and 
finance. Dorcas Campbell. Bus Sch Exec 
1: 109-11 D ’45 

Sources of occupational opportunities and 
information. Thelma M. Potter. (see 
numbers Bus Ed World) 

Value of job classification and specifica- 
tion in attaining objectives of business 
education. H. Howard Turner. Am Bus 
Ed Y III 103-27 

Vocational opportunities in southwest. 
John Haberal. News Letter N M H U 
7: 20-21 Ja 

Your professional reading. M. Herbert 
Freeman, ed. Bus Ed World 26: 276 Ja; 
392 Mr 

Also see Employment 

Guidance 

In-service training 

Occupational adjustment 
OFFICE machines 


Analysis of training for operator of skel- 
eton posting machine. George Hittler. 
J Bus Ed 12: 25S 

Business-machines exhibit. Paul H. Seay. 
Bus Ed World 27: 200-01 D 

Calculator training for varied-ability stu- 
dents. E. M. Daniels. Amér Bus Ed 11: 
245-47 My 

Figure your way to office success. News 
Letter N MH U 7: 26 Ja 

History of stencil duplicating. Richard J. 
hr Fifteenth yearbook CEA 175- 

Improving instruction in use of machine 
duplicators. Brother Lucius. Bus Ed 
World 27: 92-94 O 

Machine transcription. Fifteenth yearbook 
CEA 178-79 ’45 

“Mimmie” can be fun! Elsie G. Garlow. 
TS Bus Educ 10-15 § 

Office machines. Some comparisons of 
various methods of teaching. H. B. 
—— Amer Bus Ed 11: 228-32 


4 letter to makers of our shorthand 
erg William J. Weitzel. N Sh Rep 

















TO PROFESSIONAL WRITING IN 1946 


OFFICE machines (continued) 

Reteaching placement of decimal point _ 
multiplication and division. — 
Hittler. Bal Sheet 27: 328-32 A 

—: in Kingston. Bal Sheet 27: P 012-14 


Teaching business machines. Gladys S. 
Hartsel. Bus Ed World 26: 241-2 Ja 

Teaching busines machines. Harry Kavee. 
Amer Bus Ed 3: 34 4-6 O 

a in McKeesport. PBEA News 10: 

r 
OFFICE management 

Office methods and operations. George H. 
Sherwood. (see numbers J Accy) 

Status of courses in office management in 
colleges and universities of United 
States and Canada. Benjamin R. Haynes. 
NOMA F 21: 3-11 Je 

Streamlining office methods. C. A. Joa- 
chim. Amer Bus Ed 3: 132-35 D 

What business thinks and says. Advanc- 
ing waves of office management. J Bus 
Ed 22: 33 O 

What business thinks and says. Applica- 
—- research to office. J Bus Ed 22: 

1 


OFFICE training 

Are your students prepared to apply for 
a job? Hamden L., Forkner. Dict Ed F 
18-20 Ap-My 

Batting average of public schools low ac- 
cording to Chicago office managers. 
Amer Bus Ed 2: 198 Mr 

Bibliography for a resource unit on how 
to secure position (mimeographed). M. 
E, Smith The auth, W. Virginia Uni- 
versity, Morgantown 50 cents 

Business students should use school li- 
brary. Sidney C. Gould. H Points 28: 
60-3 F 

Community service bureau. Geraldine 
Relander. Bus Ed World 27: 134-36 N 

Community service motivation in com- 
mercial teaching. Harold Ferguson and 
a O. Hovde. Ediphone Ed 10-11 


4 

Comparison of superior students with 
superior office workers in spelling, word 
usage, typewriting, and proofreading 
ability. Harm Harms Nat Bus Ed Q 14: 
9-16, 59 My 

Co-operative office practice at St. Joseph 
Business School. Sister Marie Frances 
Carveth. Catholic University of Amer- 
ica, M.A. thesis ’45 

Co-operative office training program, 
Rochester public high schools. Emily D. 
Thompson, Amer Bus Ed 3: 127-31 D 

Experiences and needs of beginners in 
business employment. Oliver J. Mc- 
Munn. TS Bus Educ Spring 22-3 Ap 

Helping students adjust themselves to 
business office. John A. Pendery. Bea- 
cons Bus Ed 19: 9-10, 23 My 
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OFFICE training (continued) 


History and development of office tech- 
nique. Bernard S. Zeller. Catholic Uni- 
versity of America, M.A. thesis ’45 

How to pass examinations. Sarah Allen. 
Gregg W 48: 351-2 Mr 

“I wasn’t hired to do that!” George M. 
Dodson. Gregg W 48: 344 Mr 

ee scales. Alan C. Lloyd. 
Gregg W 49: S 

Model office a becomes reality in 
Chicago public oe Jack C,. Staehle. 
N Bus Ed Q 14: 45-8 Mr 

Modern high abeel - 4 training. Review 
of course that gets results. James S. 
Carter. Amer Bus Ed 2: 151-60 Mr 

Office laboratory test. Alice Brazda. Edi- 
phone Ed 13-14 Ja 

Office practice class at Rocky Grove high 
school. Mary Weyand. Bal Sheet 28: 
105, 119 N 

Payroll procedure for office practice. H. 
Berrien Williams. J Bus Ed 21: 23-6 F 

Practical training for office jobs. Kermit 
A. Crawley. Dict Ed F 14-16, 20 Mr 

Selecting and training capable office work- 
=, C. L. Greiber. Thomas S Tchr 4-6 

a 

Special office training course brings ex- 
cellent results. James S. Carter. Sch 
Mgmt 16: 6-7 N 

Status of courses in office management in 
colleges and universities of United 
State and Canada. Benjamin R. Haynes. 
NOMA F 21: 3-11 Je 

Stenographic lifesavers. M. L. Street. 
Bus Ed World 26: 274 Ja 

Streamlining office methods. C. A. Joa- 
chim. Amer Bus Ed 3: 132-35 D 

Switchboards in your classroom. Sister M. 
Therese. Bus Ed World 26: 480-83 My 

Syllabus for office practice. Irene D. Keen- 
an. Fifteenth yearbook CEA 250-70 745 

The job interview, dramatized. Loyce 
Adams. Bus Ed World 27: 158-9 N 

Training of office workers. William Cow- 
per Brann. Ohio B T 6: 27-8 Ap 

Vocational — our plan of co-operative 
education. Les Waddell. Sch (sec) 35: 
141-42 N 

Want ads as teaching aids. Alan Lloyd. 
Bus Ed World 27: 232-33 D 

Why save motions in a letter shop? Sophie 
Miller. Bus Ed World 26: 357 Mr 

Woman’s place in office. Dorothy Artin. 
Ediphone Ed 10-11 D 

Also see Clerical training 

ffice machines 
Secretarial training 


PART-time work 


Census of high school workers. Mildred S. 
Percy. Bul Sec Sch Prin 30: 70-77 Ap 
Investigation into part-time office and 
store employment of high school busi- 
ness students in Kansas for school year 
1943-44, Ruth M. Browning. Kansas 
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PART-time work (continued) 

State Teachers College, Emporia, M.S. 
thesis ’45 

Study of effects of part-time employment 
upon scholastic achievement of “co- 
operative” students in Central High 
School, Sioux City, lowa. Erma Scheuer- 
man. University of Iowa, M.A. thesis 45 

Work-experiences as tryouts for occupa- 
tional fields. Thomas E. Christensen. 
Occupations 24: 401-05 Ap 


Also see Co-operative education 
Work experience 


PENNSYLVANIA 


Report on co-operative business education 
in York, Pennsylvania. S. Gordon Rudy. 
Je 26 to Cooperative Business Educa- 
tion Advisory Committee 


PERSONALITY 
How’s your reputation? Helen Waterman. 
Gregg W 49: O 


Importance of personality training. Amber 
Lovell. Bal Sheet 27: 197-8 Ja 

Laboratory course in personality develop- 
ment. Dorothy C. Finkelhor. Bus Sch 
Exec 2: 21-6 Mr 

“Personality” chart. Gregg W 48: 297 F 

Personality development—job of business 
school? Mildred K. Lee. Bal Sheet 27: 
199 Ja 

Personality training for distributive oc- 
cupations. M. Banks. Ind Arts and Voc 
Ed 35: 16 Ja 

Secretary’s corner. Roberta C. Macdonald. 
(see numbers Scribe) 

What business thinks and says. C. J. Peck. 
(see numbers J Bus Ed) 


PLACEMENT 
Functional program in job-finding tech- 
niques. Winona McGuire. N Bus Ed Q 
15: 49-53 O 
How your local united states employment 
service can help young job-seeker. Lil- 
ian 4 Alexander. Bus Ed Outl 1: 9-11 
"45-"4 
Problems i in student job placement. Donald 
K. Beckley. Amer Bus Ed 3: 52-3 O 
Relations with employers. V. G. Mussel- 
man. Bus Sch Exec 2: 13-15 Mr 
What schools are doing in preparing 
young people for business. Clem Boling. 
Amer Bus Ed 3: 109-11 D 
POST-WAR business education 
See Business education 
PRIVATE business schools 
See Business schools 
PROGNOSIS 
See Aptitude tests 
PROJECTS 
See Extra-curricular activities 


REPORTING 
Call of Yukon still heard. A. Alan Bowle. 
Gregg W 48: 337-9 Mr 


BUSINESS EDUCATION INDEX 


REPORTING (continued) 

Compilation of state reporting laws. Jo- 
seph Wichmann. N Sh Rep 8: 92-4 D 

Diversity within associational unity. Ed- 
win Hutchings. N Sh Rep 7: 267-71 My 

Future of reporting. Charles Lee Swem. 
Gregg W 49: 33-4, 36 S; 16-18 O 

G. I. Joe and reporting. Charles Lee Swem. 
Gregg W 58: 475-76 My 

Growth < ,our profession. Charles Lee 
Swem. Sh Rep 7: 331-33 Jl 

Kansas a esher course. Charles Lee 
Swem. Gregg W 49: 195-7 D 

New York annual meting. Charles Lee 
Swem. Gregg W 48: 307-10 F 

Non-shorthand factors in reporting speed 
or is practice everything? Joseph A. 
Miller. N Sh Rep 8: 43-50 N 

Present-day problems. Leslie L. Turpin. 
N Sh Rep 7: 135-8 F 

Public relations and court reporter. Edwin 
H. Hammock. N Sh Rep 8: 114-15 D 

Reporter or stenographer. Lawrence E. 
Orr. N Sh Rep 7: 129-30 Ja 

Shorthand reporting in Australia. Clifford 
Cook. N Sh Rep 7: 171-4 Mr 

Sure, let’s talk system. Charles Lee Swem. 

h Rep 7: 312-13 Je 

—— +: Nathan Behrin. N Sh Rep 

Work of Texas court reporter. Lucile 
Robinson. Tex Outl 30: 40-1 Mr 

248 years of reporting. Joseph Van Gelder. 
Gregg W 48: 364-6 Mr 


RESEARCH 

Analysis of curriculum practices in con- 
sumer education. Ray G. Price. Uni- 
versity of Cincinnati, Ed. D. thesis ’45 

Analysis of distributive education in Ohio 
under George Deen act from merchants’ 
and graduates’ point of view. Jack R. 
Neil. Miami University, Oxford, Ohio, 
M.A. thesis ’45 

Analysis of Ohio bookkeeping I district- 
state scholarship test results for April 
28, 1944. Jay S. McCleary. Ohio Uni- 
versity, M.Ed. thesis ’45 

Analysis of requirements for baccalaure- 
ate degrees in state universities. Leo- 
nora Davis Beverly. University of Ten- 
nessee, M.S. thesis ’45 

Analysis of state and Federal programs 
for veterans of World War II. Nora 
Gray Key. University of Tennessee, 
M. S. thesis ’45 

Analytic study of grammatical knowledge 
of trainees of war ordnance training 
school at Greensboro, 1943. Lena Ladu. 
Woman’s College of North Carolina, 
Field Study, thesis ’45 

Bookkeeping practices of small retail busi- 
ness men (in Gila Valley, Arizona). 
LaVor Reed. Arizona State College at 
Tempe, M.A. thesis 

Case study in public personnel administra- 
tion. Orme Wheelock Phelps. University 
of Chicago. Ph. D. thesis 745 
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RESEARCH (continued) 


Classroom teaching procedure in book- 
keeping. Ralph Knost. University of 
Cincinnati, M.E. thesis 745. 

Comparative study of content and method 
of presentation found in twenty-nine 
typewriting textbooks. Patricia H. Gra- 
ham. North Texas State Teachers Col- 
lege, M.S. thesis ’45 

Comparison of shorthand penmanship un- 
der functional methods and manual me- 
thods of presenting Gregg shorthand. 
Alice Muriel High. University of South- 
ern California, M.S. thesis ’45 

Comparative study of traditional and func- 
tional methods of teaching elementary 
shorthand. Arnold Condon. New York 
University, Ph. D. thesis 

Comparison of superior students with su- 
perior officeworkers in spelling, word 
usage, typewriting, and proofreadin 
ability. Harm Harms. Nat Bus Ed 
14: 9-16, 59 My 

Comparison of vocabularies of Gregg 
shorthand dictionary and Horn-Peter- 
son basic vocabulary. Daisy E. Cobb. 
Woman’s University of North Carolina, 
M.S. thesis ’45 

Consumer education course for elementary 
schools. Claire Lorraine Gartside. Uni- 
versity of Southern California, M.S. 
thesis ’45 

Cooperative office practice at St. Joseph 
Business school. Sister Marie Frances 
Carveth. Catholic University of Amer- 
ica, M.A. thesis ’45 

Delta pi epsilon and research in business 
education. M. Herbert Freeman. Bus Ed 
Outl 2: 11-12, 45-46 

Development of test of stenographic pro- 
ficiency. Lucy Ulmer. University of Cin- 
cinnati M.E. thesis ’45 

Difficulties of first-job office workers as 
they see them. Martha Kosanke. News 
Bul M B E A 10: 11-138 Mr 

Economic geography of Iroquois County, 
Illinois. Wilma Harington. University 
of Iowa M.A. thesis ’45 

Economic geography of Madison County, 
Iowa. Olga Christina Hollen. University 
of Iowa M.A. thesis ’45 

Economic geography of Stoddard County, 
Missouri. Flaulein Riddle Vaughn. Uni- 
versity of Iowa M.A. thesis ’45 

Economic geography of Trempealeau 
County, Wisconsin. Margaret Heinsen. 
University of Iowa M.A. thesis ’44 

Economic geography of Walworth County, 
Wisconsin. James W. Kestol. University 
of Iowa M.A. thesis ’45 

Evaluating first-year bookkeeping. Amer 
Bus Ed 2: 200 Mr 

Financial security for aged. E. P. Shilli- 
day. Ohio B T 6: 25-6 Ap 

Follow-up study of 100 graduates, 1937- 
1940, St. Theresa high school, Detroit, 
Michigan. Sister Mary Mildred Michaud. 
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RESEARCH (continued) 


Catholic University of America M.A. 
thesis ’45 

Historical and critical account of oppor- 
tunities for women as personnel super- 
visors in industry. Amelia Caroline 
Petrusch. University of Iowa M.A. 
thesis ’45 

Historical and critical study of employee 
suggestion systems in American indus- 
try. Lucas Sterne. University of Iowa 
Ph. D. thesis ’44 

Industrial-commercial-financial survey of 
Huntington (West Virginia) area for 
1945. Lee A. Wolfard. Marshall College 
thesis 

An investigation of speeds of dictation in 
business offices. Jeannette H. Winter. 
University of California M.S. thesis ’45; 
Nat Bus Ed Q 14: 41-43, 60 My 

Investigation into part-time office and 
store employment of high school busi- 
ness students in Kansas for school year 
1943-44. Ruth M. Browning. Kansas 
State Teachers College, Emporia, M.S. 
thesis ’45 

Job analysis of work of outside and floor 
appliance salesmen in utility field. Jo- 
seph Morrow. University of Indiana Ed. 
D. thesis, ’45 

Job analysis of work of sales representa- 
tive for retail lumber and builders’ 
supply company. Jacob Smuts. Uni- 
versity of Indiana Ed D. thesis ’45 

Methods of interesting male students in 
study of stenography. Orion Louise 
Nichols. University of Southern Cali- 
fornia, M.S. thesis ’°45; Nat Bus Ed Q 
14: 17-22 My 

NABTTI Bul no 38, Mr 

Objective measurement of accomplisment 
in typewriting of Hoover high school 
commercial pupils at San Diego, Cali- 
fornia. Edna Marion Molitor. University 
of Southern California M.S. thesis ’45 

Objectives of secretarial courses as sug- 
gested by selected employees of St. 
Mary’s Academy. Sister Mary Joseph 
Diebold. Catholic University of America 
M.A. thesis 44 

Occupational information and guidance in 
Arkansas high schools. Walter Julius 
Levy. University of Chicago, M.A. 
thesis ’45 

Performance of marketing functions in 
Kossuth County, Iowa. Signe Margaret 
Flom. University of lowa M.A. thesis 


Plan for integration of audio-visual aids 
into secretarial practice course. Sister 
Mary Aquin McNamara. Catholic Uni- 
versity of America M.A. thesis ’45 

Practicability of emphasizing speed before 
accuracy in elementary typewriting. 
— DuF rain. Nat Bus Ed Q 14: 29-40 

y 
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RESEARCH (continued) 

Preparation and evaluation of “speed 
first” approach to typewriting. Glen 
Erik Lomen. University of Southern 
California M.S. thesis ’45 

Preparation of shorthand instructional 
materials, utilizing Dewey’s analysis 
of sound frequency in spoken English 
and Horn’s analysis of word frequency. 
Arlin D. Pepmueller. University of lowa 
M.A. thesis ’45 

Projected visual aids in business educa- 
—_, se Ettinger. NABTTI bul 
no 

Reading factors in typewriting. Donald 
C. Fuller. 1948 Delta Pi Epsilon Re- 
search Award. Published by Oklahoma 
os. & M. College, Stillwater, Oklahoma 

Reclassification for teaching purposes of 
Horn’s list of 5,000 most-used short- 
hand forms according to principle of op- 
posites. Caroll J. Whalen. University of 
Iowa M.A. thesis ’45 

Report of class progress in typewriting 
at Conrad, Iowa, High School, with spe- 
cific reference to obviating learning 
plateaus. Barbara Hershberger. Uni- 
versity of Iowa M.A. thesis ’45 

Research in business education. Areas of 
research and problems to be studied or 
investigated. Federal Security Agency, 
U.S. Office of Education, Vocational 
Division, Business Education Service, 
Washington 25, D. C. Misc. 3222 . 

Research notes—M. Herbert Freeman, ed. 
(see numbers Amer Bus Ed 

Review of literature in field of business 
English. Mary Beirne. University of 
Cincinnati M.E. thesis ’45 

Rise, objectives, and mode of operation 
of American federation of teachers. 
Fern Lowman, University of lowa M.A. 
thesis ’45 

Services of U.S. Office of Education avail- 
able to business education. J. C. Wright. 
Fourth annual Delta Pi Epsilon lecture. 
South-Western 50 cents 

Seventh annual pi epsilon research con- 
test. Amer Bus Ed 3: 42 O 

Shorthand penmanship—in functional and 
manual method classes. Alice M. Cobb. 
Nat Bus Ed Q 14: 55-58 My 

Some resource material for general busi- 
ness training. Thelma Turner. Ohio 
State University M.A. thesis ’45 

Status of courses in office management in 
colleges and universities of United 
States and Canada. Benjamin R. Haynes. 
NOMA F 21: 3-11 Je 

Status of training in business education 
provided by corporations of United 
States. Margaret Vance Anderson. Uni- 
versity of Tennessee M.S. thesis ’45 

Status study of Connecticut business 
teachers as basis for business education 
graduate program at teachers college of 


BUSINESS EDUCATION INDEX 


RESEARCH (continued) 
Connecticut. Harold M. Perry. New 
York University Ed D 
Study guides for general business course 
with emphasis upon supplementary ma- 
terials. Edith Given. Ohio State Uni- 
yee M.A. thesis ’45; Ohio 6: 15-16 


p 

Study of business education in public se- 
condary schools of Illinois (excluding 
Chicago). Albert C. Fries. New York 
University Ed. D. thesis ’45 

Study of conflicting opinions with refer- 
ence to certain indexing rules. a9 
Louise Davis. University of Iowa M.A. 
thesis ’45 

Study of effects of part-time employment 
upon scholastic achievement of “co- 
operative” students in Central High 
School, Sioux City, lowa. Erma Scheuer- 
man. University of Iowa M.A. thesis ’45 

Study of employment guarantee plans. 
Chester A. Morgan. University of Iowa 
M.A. thesis ’45 

Study of personal secretaries in sixteen 
communities in State of Michigan. Irene 
G. Place. New York University Ed. D. 
thesis ’45; The Nat Bus Ed Q 14: 49-53, 
60 My 

Study of student withdrawals from Gallia 
Academy high school with proposals to 
offset losses. Miles Harold Brown, Ohio 
University M.Ed. thesis ’45 

Study of techniques employed by an ex- 
perienced teacher of shorthand in Lake 
Forest, Illinois, High School. Dorothea 
Chandler. University of Iowa M.A. 
thesis °45 

Study in business curriculum construction 
in relationship to “migration” in Osh- 
kosh, Wisconsin, area. Amber Goerlitz. 
University of Iowa M.A. thesis ’45 

Study in determining content of course in 
bookkeeping. Sister Mary Carmel Jen- 
drus. Catholic University of America 
M.A. thesis 744 

Study to determine content of personal 
bookkeeping course on secondary school 
level. Anna C. Pfrang. Kansas State 
a College, Emporia, M.S. thesis 


Success of Thomas natural shorthand 
writers in field of business. Frances 
Robina Daugherty. University of South- 
ern California, M.S. thesis ’45; Nat Bus 
Ed Q 14: 45-48 My 

Survey of co-operative part-time business 
education programs in selected second- 
ary schools of North Central Associa- 
tion. Ferna-Faye Bateman. Oklahoma 
A. and M. College M.S. thesis ’45 

Textbook on methods in general business 
education for high school teachers. Harm 
Harms. Teachers College, Columbia 
University, Ed. D. thesis ’45 

Transcription units of instruction based 
upon actual business correspondence. 
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RESEARCH (continued) 


Mildred H. Tuttle. University = Cin- 
cinnati M.E. thesis ’45; Ohio B T 6: 
9-10 Ap 

Types of errors found in business letters. 
_ Aaron. Nat Bus Ed Q 14: 23-28 


y 

Types of guidance for business students. 
Mildred Schopmeyer. University of Cin- 
cinnati M.E. thesis ’45 

Validity of experience as factor in classi- 
fication of WAVES in correspondence 
and personnel. Olive Galloway. Okla- 
homa A. and M. College M.S. thesis ’45 

Visual aids in business education. ey 
Ettinger. New York University Ed. 
thesis ’45 


RETAILING 


Aids to teachers of retailing. J. D. Weiner. 
New York University School of Retail- 
ing rev ed $1.25 ’45 

Buying for retail stores, revised. John R. 
sone _ Norris A. Brisco. Prentice- 
Hall $6.65 

Co-operative part-time retail sales train- 
ing. William B. Runge. News Letter 
N MH U 7: 13-15 Ja 

Co-operative retail training in retrospect. 
Donald K. Beckley. Bus Ed World 26: 
422-23 A 

Co-operative retail training on college 
level. Murray Banks. Bal Sheet 27: 279, 
290 Mr 

Continuing co-operative training for re- 
tailing. D. K. Beckley. Ind Arts & Voc 
Ed 35: 395-6 N 

Distributive education notes. D. J. Duncan. 
(see numbers News Letter N M H U) 

Employment opportunities in department 
stores. John R. Craf. J Bus Ed 21: 
13-14 A 

High school merchandising program — 
business community’s big need. John 
W. Ernest. N Bus Ed Q 15: 37-40, 61 O 

High school vs college training in retail- 
a, Donald K. Beckley. J Bus Ed 21: 


e 

How to establish and operate a retail 
store. Kenneth Brooks Haas and O. 
Preston Robinson. Prentice-Hall, 384 

p $4.35 

mae to select, organize and manage small 
business. Instructor’s Manual. G. Henry 
Richert and Clyde W. Humphrey. Fed- 
eral Security Agency, U.S. Office of 
Education, Vocational Division, Business 
Education Service, Washington 25, D.C., 
Misc. 3200 

Lesson planning for businessman-teacher. 
John hae Ernest. Bus Ed World 27: 
24-8 

Looking at distributive education. Donald 
K. Beckley. (see numbers J Bus Ed) 

Manual of small business operation. Ken- 
neth Lawyer. Prentice-Hall 

Principles of retailing, as Daniel Defoe 
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RETAILING ( continued ) 


suggested in 1726. Donald K. Beckley. 
Bus Ed World 27: 32-3 S 

tealistic preparation for employment op- 
portunities in retailing. James Gemmell. 
a 24: 273-6 F; Ed Digest 11: 


“ p 

Record keeping for small businesses. J. A 
Pendery. — Store, rev), South- 
Western $1.20 

Retailing as a career. G. Henry Richert 
and Clyde W. Humphrey. Gregg 24 p 
20 cents 

Retailing as career. L. S. Bitner. Bal Sheet 
28: 102-04 N 

Retail selling units in action. Walter F. 
Shaw. AVJ 21: 10-12 O 

Retailing starts the engine. Frank Emery 
Cox. AVJ 21: 26-7 Mr 

Some steps forward in retail training. 
Donald K. Beckley. M Bus Ed 12: 4-6 


a 
Use of tests for retailing student selection. 
Donald K. Beckley. J Bus Ed 22: 29 N 
Using store manual to teach retailing. 
Robert W. Kilgus. Bal Sheet 27: 342-43 


Ap 

We choose retailing. Otis F. Cook. AVJ 
21: 20-1 F 

What I’d want in retail job. Jay R. John- 
son. Bus Ed World 26: 535 Je 

Work qualifications for teachers of retail- 
a. a J. Morsey. J Bus Ed 12: 


Also see Distributive education 
Marketing 
Salesmanship 


SALESMANSHIP 


General electric introduces an improved 
training method. J. Dejen. Ed Screen 
25: 187- 

Job analysis of work of outside and floor 
appliance salesmen in utility field. Jo- 
seph Morrow. University of Indiana, Ed. 
D. thesis ’45 

Job analysis of work of sales representa- 
tive for retail lumber and builders’ 
supply company. Jacob Smuts. Uni- 
versity of Indiana Ed. D. thesis ’45 

Knowledge is power. E. Dana Gibson. 
News Letter N M H U 7: 3-6 F 

Looking at distributive education. Gen- 
eral vs specialized training in salesman- 
-— Donald K. Beckley. J Bus Ed 22: 


Making salesmanship live. Geraldine Re- 
lander. Bal Sheet 28: 10-11 S 

Pre-employment for Xmas extras. William 
B. Runge. News Letter N M H U 7: 
15-17 F 

Sales executives go to school. A. D. Al- 
bright. AVJ 21: 34 D 

Sales personnel selection and related ser- 
vices. R. G. Bernreuter and T. A. 
a J Consul Psychol 10: 127-30 
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SALESMANSHIP (continued) 
Salesmen in postwar world. Harry Bowser. 
Bus Ed World 27: 89-90 O 
Selling business education to community. 
R. . Cameron. Amer Bus Ed 3: 
114-19 D 
Short course in psychology of selling T. 
. Engle. Bal Sheet 27: 327 Ap 
Student activities in selling and advertis- 
ing. 9 D. Smith. Sch Activities 18: 


Teaching merchandise information. Mur- 
ray Banks. J Bus Ed 21: 24-5 Ja 

Value of projects in salesmanship class. 
_ J. Anthony. Bal Sheet 28: 124-5 


What a sales class! Louise Hill Boggess. 
Bus Ed World 27: 210-12 D 

You and your customer. A. Sidney Galper. 
J Bus Ed 21: 37 Mr 

Also see Distributive education 

Marketing 
Retailing 
SECRETARIAL training 

Analysis of training for operator of me- 
chanical dictating unit (dictator’s unit). 
George Hittler. J Bus Ed 21: 26 F 

Another string to your book. F. Hourland. 
Gregg W 8: 306 F 

“The back of the book.” Elizabeth S. 
Steele. J Bus Ed 12: 42 S 

Building skill on the job. Eleanor Dobkin. 
Gregg W 488: 283-4 F 

Business students should use school li- 
eee C. Gould. H Points 28: 
60-3 


Changing business practices affect sec- 
retarial training. Bert Card. J Bus Ed 
21: 13-14 My 

Information desk. (see numbers Gregg W) 

Objectives of secretarial courses as sug- 
gested by selected employees of St. 
Mary’s Academy. Sister Mary Joseph 
Diebold. Catholic University of America 
M.A. thesis ’44 

Office procedures through secretarial train- 
ing. Gladys Huber Seale. Amer Bus Ed 
3: 20-5 O 

Plan for integration of audio-visual aids 
into secretarial practice course. Sister 
Mary Aquin McNamara. Catholic Uni- 
versity of America thesis ’45 

Research notes—M. Herbert Freeman, ed. 
Amer Bus Ed 3: 146-51 D 

Responsibilities in secretarial studies for 
—— Lucille E. Cott. TS Bus Educ 

Secretarial duties. Virginia Hibbs. Gregg 
W 48: 281-2 F 

So you want to be a legal secretary! 
Velma Overne Abney. Gregg W 48: 
284-6 F 

Study of personal secretaries in sixteen 
communities in State of Michigan. Irene 
G. Place. New York University Ed. D. 
thesis °45; Nat Bus Ed Q 14: 49-53, 
60 My 
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SECRETARIAL training (continued) 


Successful teaching methods and tech- 
niques in secretarial and related sub- 
jects. Spring News Bulletin MBEA 10: 
15-18 My 

Take a tip from Tony! Anthony Hamilton. 
Gregg W 49: 125-26 N 

Technique of handling clients. Velma L. 
Harvey. Gregg W 48: 287-8 F 

That address problem. Dorothy Higen- 
bothum. Gregg W 49: 183, 200 D 

The secretary’s corner. Roberta C. Mac- 
donald. (see numbers Scribe) 

Transcriber. Janice P. Baird. Scribe 8: 
147-48, 150 Je 

You might be a church secretary. Helen 
Waterman. Gregg W 48: 340 M 

We’ve put practice into secretarial prac- 
tice—in Newark. Bess A. Lewis. Amer 
Bus Ed 2: 183-6 Mr 

Also see Clerical training 

ffice machines 
Office training 
Shorthand 
Transcription 


SHORTHAND 


After theory—what? Fanny E. Baggley. 
Thomas S Tchr 4: 12, 21 Spring 

Are you “ear-minded”? Thomas Tapper. 
Gregg W 48: 341-2 Mr 

As you begin shorthand. Janet Kinley 
Gregg. Gregg W 49: 9-12, 36 S 

Beginnings and endings. Janet Kinley 
Gregg. Gregg W 58: 457-62 My 

Big “name” recordings used in dictation 
classes. George E. Dunn. Bal Sheet 27: 
195, 203 Ja; Thomas S Tchr 4: 7, 20 
Spring 

Blackboard notes. Charles E. Zoubek. 
Gregg N L 231: 35 O 

Brief notes—about business education. S. 
= Wanous, ed. Amer Bus Ed 3: 144-45 


Comparative study of traditional and 
functional methods of teaching ele- 
mentary shorthand. Arnold Condon. 
New York University Ph.D. thesis 

Comparison of shorthand penmanship un- 
der functional methods and manual 
methods of presenting Gregg shorthand. 
Alice Muriel High. University of South- 
ern California M.S. thesis ’45 

Comparison of vocabularies of Gregg 
shorthand dictionary and Horn-Peterson ~“ 
Basic vocabulary. Daisy E. Cobb. Wo- 
man’s University of North Carolina 
M.S. thesis °45 

Cutout card. Thomas S Tchr 2: 15 ’45 

Development of test of stenographic pro- 
ficiency. Lucy Ulmer. University of 
Cincinnati M.E. thesis 745 

Dewey shorthand gild. (see numbers 
Dewey Shorthand News and Scribe) 

Dewey shorthand news. Significant fac- 
tors in shorthand instruction. Godfrey 
Dewey, ed. (see numbers Dewey Short- 
hand News) 
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SHORTHAND (continued) 


Diccionario de la Taquigrafia Gregg. John 
Robert Gregg. 2nd ed Gregg 180 p $1.50 

Dictate sympathetically—it pays! Erling 
N. Rolfsrud. Bus Ed World 27: 21 S 

Dictation at 120 up. Madeline S. Strony. 
Bus Ed World 26: 349-51 Mr 

Dictation material. Minnie DeMotte Frick. 
Thomas §S Tchr 4: 26-8 Spring 

Dictation problems and methodology. Ben- 
jamin Franklin Davis. Dewey Shorthand 
News 88: 123-4 Mr 

Diversity within associational unity. Ed- 
win Hutchings. N Sh Rep 7: 267-71 My 

Evening school — Thomas _ shorthand 
solves problem. Ina-Ree Haas. Thomas 
S Tchr 22-23 Fall 

First day with class of beginners in short- 
hand. Willard Rude. Bus Ed World 27: 
151-2 N 

For teacher’s notebook. Tilly S. Dickenson, 
ed. (see numbers Dewey Shorthand 
News) 

Four-point plan for developing speed. 
Margaret Somerville. Thomas § Tchr 4: 
13, 15 Spring 

French and Spanish shorthand. Camille 
G. Marten. Bus Ed World 26: 243-4 Ja 

Further fundamentals. Janet Kinley 
Gregg. Gregg W 49: 127-28, 137 N 

Hamlet and shorthand. Helge Kokeritz. 
Bus Ed World 26: 483-84 My 

Heard in Congress. Louis A. Leslie. Gregg 
448 p $2 

Homework. Charles E. Zoubek. Gregg N 
L 232: 95 N 

Hunting the snow. Pallas Lore Sharp. (see 
numbers Gregg W) 

An investigation of speeds of dictation 
in business offices. Jeannette H. Winter. 
University of California M.S. thesis ’45; 
Nat Bus Ed Q 14: 41-43, 60 My 

It works! Portia Weeks. Thomas S Tchr 
26-28 Fall 

Lag in shorthand instruction. Herbert A. 
Tonne. Thomas S Tchr 2-3, 28 Fall 

Leaves from note book. R. S. Burkhart. 
Ball State CJ 17: 6-10, 23 F 

Lesson procedure for manual mastery. N. 
Levine. H Points 28: 63-5 S 

Long and short of it. Janet Kinley Gregg. 
Gregg W 401-04 Ap 

Master those brief forms. Janet Kinley 
Gregg. Gregg W 48: 345-49 Mr 

Methods of building speed. Gertrude F. 
Wright. Thomas S Tchr 4: 14 Spring 

Methods of interesting male students in 
study of stenography. Orion Louise 
Nichols. University of Southern Cali- 
fornia M.S. thesis 45; Nat Bus Ed Q 
14: 17-22 My 

Open all the yo P. O. Selby. Nat Ed 
Assn J 35: 574 D 

Our shorthand -. J Ww) Kinley 
Gregg. Gregg 49: 69-73 

Our shorthand program. Meta 3. Bergen. 
Bus Ed World 27: 22-3 S 
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SHORTHAND (continued) 


Panaceas and good shorthand teacher. 
John V. Walsh. N Bus Ed Q 15: 29-35 O 
Pioneering in medical-secretary field. Sis- 
ba M. Marguerite. Gregg N L 224: 274 


a 

Placement of outlines on printed line. 
Charles E. Zoubek. Gregg N L 224: 
227 Ja 

— values in shorthand teaching. Jo- 
sep . Morrow. Dewey Shorthand 
News 8: 183-84, 192 Je 

Prediction of achievement in typewriting 
and stenography in a liberal arts col- 
lege. a M. Barrett. J Ap Psych 30: 


Preparation of shorthand instructional 
materials, utilizing Dewey’s analysis of 
sound frequency in spoken English and 
Horn’s analysis of word frequency. 
Arlin D. Pepmueller. University of 
Iowa M.A. thesis ’45 

Promotions for men stenographers. Estelle 
L. Popham. Bus Ed World 27: 82-3 O 

Reclassification for teaching purposes of 
Horn’s list of 5,000 most-used shorthand 
forms according to principle of oppo- 
sites. Carroll J. Whalen. University of 
Iowa M.A. thesis "45 

Results of civil service examinations for 
stenographers and on Maye C. 
Hylton. J Bus Ed 12: 

Secretarial round table. Dlsie Garlow. 
Amer Bus Ed 11: 270-71, 274 My 

Shorthand — constructed or memorized? 
—— Fitch. Bus Ed World 26: 496- 


y 

Shorthand — science or vocational tool? 
Charles A. Thomas. Thomas S Tchr 
16-18 Fall 

Shorthand notebook techniques. E. Dana 
Gibson. News Letter N M H U 7: 11 
Ap; Thomas S. Tchr 24 Fall 

Shorthand on air. Theo. Yerian. Bus Ed 
World 26: 233-5 Ja 

Shorthand penmanship—in functional and 
manual method classes. Alice M. Cobb. 
Nat Bus Ed Q 14: 55-58 My 

Shorthand practice material. (see num- 
bers Bus Ed World and Gregg N L) 

Shorthand review on student errors. Ed- 
ward D. Kramer. Bus Ed World 26: 
486-88 My 

Six weeks of shorthand and typewriting. 
yt Huffman. Bus Ed World 26: 412- 
14 Ap 

Statistical analysis of shorthand grades 
as related to grades in academic sub- 
jects on college level. Leola B. Spell- 
man. Oklahoma A. and M. College M.S. 
thesis ’45 

Stenographic proficiency. Better Teach- 
ing. 8: 8 Ap 

Stenography I lesson plan. Ella S. Salitan. 
Fifteenth yearbook CEA 230-33 ’45 

Study of techniques employed by an ex- 
perienced teacher of shorthand in Lake 
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SHORTHAND (continued) 


Forest, Illinois High School. Dorothea 
Chandler. University of Iowa M.A. 
thesis ’45 

Success of Thomas natural shorthand 
writers in field of business. Frances 
Daugherty. Nat Bus Ed Q 14: 45-48 
My; University of Southern California 
M.S. thesis 45 

Takigrapyang Gregg sa Wikang Tagalog. 
Tomas Rodriguez. Gregg 55 p $1 

Teaching and testing aids. Karl Marshall. 
Thomas S Tchr 4: 22-4 Spring 

Teaching shorthand—a challenge. Frank 
~ Hamack. Thomas S Tchr 2: 3-5, 19 


Teaching shorthand by functional method. 
Wayne Stevenson. News Letter NMHU 
7: 18-19 Ja 

Teaching shorthand the modern way. H. 
~~ Caston. Thomas S Tchr 2: 18-19 


Techniques of rapid shorthand ane 
applied to beginning shorthand. Samue 
-__— Fifteenth yearbook CEA 38-41 


Sok on joined analogical word endings. 
= Kruger. Bus Ed World 26: 329- 30 


The whys and wherefores. Janet Kinley 
Gregg. Gregg W 48: 513-17 Je 

Theory—its place. Sanford L. Fisher. 
Dewey Shorthand News 8: 103-06 F 

Thomas natural shorthand basic vocabu- 
lary for secretaries. Charles A. Thomas. 
Prentice-Hall 93 p 80 cents 

Thomas Natural Shorthand. Film guide 
for business teachers. Herbert A.Tonne. 
J Bus Ed 22: 27 O 

Thomas natural shorthand in our high 
school. Lilian Heron. Thomas S Tchr 
2: 9-10 ’45 

Thorndike’s 30,000 and shorthand teacher. 
— A. Leslie. Bus Ed World 26: 526- 

e 

Those easy, speedy blends. +e Kinley 
Gregg. Gregg W 49: 177-8 D 

The transcriber. Janice P. 
numbers Scribe) 

Welcoming new students. Janet Kinely 
Gregg. Gregg W 48: 289-90 F 

What business thinks and says. Begin- 
ning stenographers should be better 
trained. J Bus Ed 12: 35 S 

What shall I do about these new short- 
hand systems. Ralph W. Wilkins. Beac- 
ons on Bus Ed 19: 11-12, 25 My 

Who’s who in shorthand speed. A. A. 
Bowls (see numbers Gregg W) 

“You ought to be thankful.” Evangeline 
Markwick. Bus Ed World 26: 280, 290 


Ja 
200 takes for building shorthand speed. 
Charles E. Zoubek. Gregg 308 p $2 


SOCIAL business education 
See Basic business education 


Baird. (see 


BUSINESS EDUCATION INDEX 


SOCIAL security 
See Insurance 
SPANISH 
French and Spanish shorthand. Camille 
G. Marten. Bus Ed World 26: 243-4 Ja 
STENOGRAPHY 
Back of the book. (see numbers J Bus Ed) 
Government stenographers fail tests. J 
Bus Ed 22: 29 O 
Stenographer’s place in modern Russia. 
C. M. Litteljohn. Gregg W 48: 353-4 Mr 
See Shorthand 
STUDENTS 
Attaining objectives through pupil activ- 
ity in vocational business education. 
Joseph H. Young. Am Bus Ed Y III 
197-218 
Close-up of business students. C. G. En- 
terline. J Bus Ed 21: 11-13 Mr 
Evaluating pupil progress. Clyde W. 
Humphrey and Marion Lamb. Am Bus 
Ed Y III 306-22 
Maybe I am wrong, but—Editorial. Eve- 
rett B. Townsend. Bus Ed Observer 17: 


3 F 

Stop apologizing! A. A. Pupillo. Bus Ed 
World 26: 352-3 Mr 

Student at Biarritz American university. 
_— A. Sherman. J Bus Ed 21: 25 


Study of student withdrawals from Callia 
Academy high school with proposals to 
offset losses. Miles Harold Brown. Ohio 
University M.Ed. thesis ’45 

Who’s afraid? Mayne V. Johnston. Bus 
Ed World 26: 544-45 Je 

SWITZERLAND 

Make believe business; Swiss youth’s 
practical training in the ways of trade. 
A. Galliker. Rotarian 69: 31-3 O 

SYLLABI 
See Curriculum 


TAXATION 
See Accounting 


TEACHERS 

Are commercial teachers prepared? Ruth 
Briggs. J Bus Ed 21: 26-7 Je 

As others see us. Edna L. Gregg. Bus Ed 
World 26: 407-08 Ap 

Atomic energy in human equations. Flor- 
ence Elaine Ulrich. Bus Ed World 26: 
360-2 Mr 

Attaining objectives through effective 
teacher activity. Irene Brock, Adelaide 
M. Kauzer, E. C. McGill, H. D. Shot- 
ae Young. Am Bus Ed Y III 

B.E.W.’S new hobby column. Philip S. 
Pepe. Bus Ed World 27: 34-5 S-D 

“The back of book.” Elizabeth Toohy. 
J Bus Ed 21: 50 Mr 

Business whe for business teachers. 
Ivan D. Calton. J Bus Ed 21: 11-12 My 

Business experience requirements. Nellie 

e. NABTTI bul no 39. 34-40 Je 
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TEACHERS (continued) 


Business teacher as secretary to board. 
M. G. Pattington. J Bus Ed 22: 19-20 N 
Business teachers as leaders. Editorial. 
Ralph R. Pickett. Bal Sheet 27: 179 Ja 
Can a real teacher be popular? Lewis H. 
Chrisman. Amer Bus Ed 3: 37-8 O 
Change is good for soul. Perle Marie 
Parvis. Bus Ed World 26: 240 Ja 
Classroom theories vs. classroom prac- 
tices. Sister M. Marguerite. Bus Ed 
World 26: 532-34 Je 
Check list for good weg Harold Feld- 
man. Bal Sheet 28: 4-5 
Credit where credit is due. Frank W. Hub- 
bard. Nat Ed Assn J 35: 132-3 Mr 
Decade of credit union service. Linnie B. 
Wilson. Nat Ed Assn J 35: 582-83 D 
Do you have a hobby? Evelyn Stevens. 
Bus Ed Observer 17: 14-15 My 
Employment factors of beginning teach- 
- Albert C. Fries. J Bus Ed 21: 17-18 


Experience in school treasurer’s office. 
a M. File. J Bus Ed 22: 15-16, 


Experience will aid best teacher. Ernest 
B. Gaunt. Amer Bus Ed 11: 248-50 My 
Federal Security Agency. U. S. Office of 
Education. Vocational Division, Busi- 
ness Education Service. Clyde W. 
Humphrey. Misc. 3152 ’45 

Flexibility in meeting objectives. Russell 
S. Burkhart. Am Bus Ed Y III 145-70 

Guidance in business education. An evalu- 
ation of attitudes. Thelma M. Potter. 
Bus Ed World 26: 365-7 Mr 

Help your substitute! Alvin Amster. Bus 
Ed World 26: 488-89 My 

Higher professional status for teachers 
of business education. Mary Virginia 
Moore. M Bus Ed 12: 2-4 Ja 

Humor and teaching. Gustave Schwamm. 
J Bus Ed 21: 21-2 Mr 

I’m getting fed up. Ernest A. May. Bal 
Sheet 27: 291-2 Mr; 17-18 S 

Impressions of refresher commercial 
course. Lillian Luzine. School (Sec Ed) 
35: 47-9 O 

Indispensable? PBEA News 10: 4 Mr 

It gets in your blood. John R. Davidson. 
Ohio 6: 13-14 Ap 

Lesson plan and its psychological devel- 
opment. James Mursell. Bus Ed 
World 27: 137-39 N 

Let’s evaluate our teaching. Albert C. 
Fries. TS Bus Educ Spring 34-3 Ap 

Let’s have work experience — but for 
teachers too. R. G. Walters. Amer Bus 
Ed 2: 147-150, 160 Mr 

Looking at distributive education. Donald 
K. Beckley. J Bus Ed 12: 32S 


My new job. Myra Shawn. Bus Ed World 
26: 264 Ja 


Need for personality development. Elsie 
R. Bickel. Bus Ed Observer 18: 11-12 N 
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TEACHERS (continued) 


Needed—a hope chest! Elsie L. Leffing- 
well. TS Bus Educ Spring 48-9 Ap 

The new teacher. Irving Raskin and I. 
- ore Satlow. Bus Ed World 27: 78-82 


Observation and opinion. Are business 
teachers too  business-skill minded? 
Ernest A. Zelliot. J Bus Ed 21: 7 F 

Office experience is advantageous to busi- 
ness teachers. R. G. Walters. Sch Mgmt 
16: 36S 

On the horizon. Blanche G. Stickney. Fif- 
teenth yearbook CEA 186-90 745 

Our organizations are responsible. Clyde 
W. Kammerer. J Bus Ed 21: 21, 26, Ja 

Preparation of teachers for college busi- 
ness communication courses. C. R 
Anderson. N Bus Ed Q 15: 49-51 D 

Problems confronting beginning business 
teacher. Janet Helsel. M Bus Ed 12: 
13-15 Ja 

Rise, objectives and mode of operation of 
American federation of teachers. Fern 
Lowman. University of Iowa M.A. 
thesis ’45 

Some unforgettable students. Clarence E. 
Birch. (see numbers Bal Sheet) 

Summer work experience essential for 
teacher. Viola McBride Passani. Bus 
Ed Observer 18: 10 N 

Taking inventory. Editorial. Bernard A. 
Shilt. J Bus Ed 21: 7 Ap 

Teacher certification — credits or com- 
petencies. M. Herbert Freeman. Bus Ed 
World 26: 262-3 Ja 

Teacher’s office experience shows business 
education is doing an adequate job. 
Minerva D. Millican,. Bus Ed Observer 
18: 11 N 

Teacher part-time employment. Clarence 
G. Enterline. Bus Ed World 27: 160-1 N 

Teachers can learn, too. Rhoda Eddinger. 
Bus Ed World 27: 91 O 

The teacher looks at personnel adminis- 
tration. Nat Ed Assn Res Bul 23: D ’45 

Use of the lesson plan. Marion M. Lamb. 
Bus Ed World 27: 193-96 D 

Vignettes: back to the classroom, now, 
milady? Bus Ed World 26: 539 Je 

~~ the question. Bus Sch Exec 2: 

We, the teachers of Baltimore. E. Duncan 
Hyde. Bus Ed World 26: 378 Mr’ 

What I learned on summer job. Myrtle L. 
Cratty, Marjorie Keller, June T. Stout. 
Bus Ed World 26: 528:29, 530 Je 

What’s your hooper rating? Alvin Am- 
ster. Bus Ed World 26: 556-57 Je 

Why refresher course for teachers of busi- 
ness subjects. C. A. McKinney. Bus Sch 
Exec 1: 100-03 D ’45 

Words from retired business teacher. Ar- 
thur Néeles. Bal Sheet 28: 134-5 N 

Work experience program. John N. Given. 
Bal Sheet 27: 352-53 Ap 
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TEACHERS (continued) 

Work qualifications for teachers of retail- 
ing. J Bus Ed 12: 21-2 S 

Workshop gives Los Angeles, Calif., 
school counselors insight into business 
organization and management. Trends 
2: 4-6 N 

Your professional reading. M. Herbert 
Freeman, ed. Bus Ed World 26: 276-7 Ja 


TEACHER-training 

Analysis of requirements for baccalaure- 
ate degrees in state universities. Leo- 
nora Mavis Beverly. University of Ten- 
nessee M.S. thesis ’45 

Business teacher training. Louis C. Na- 
nassy. J Bus Ed 21: 14-16 Mr 

Implications of experiences of commission 
on teacher education. L. D. Haskew. 
NABTTI bul no 39: 25-30 Je 

Lesson planning for businessman-teacher. 
John Ernest. Bus Ed World 27: 24-8 S 

List of business teacher-training institu- 
tions in United States. NABTTI bul no 
39 41-53 Je 

Methods courses for prospective high 
school business teachers. Loyce Adams 
Tackaberry. Bal Sheet 28: 16, 18 S 

Preparation of teachers for business Eng- 
lish courses in secondary schools. Edith 
L. Hammond. N Bus Ed Q 15: 45-7 D 

Study of business teacher education in 
Connecticut. Harold M. Perry. New 
York University, Ed. D. thesis 

Teacher certification—credits or compe- 
tencies. M. Herbert Freeman. Bus Ed 
World 26: 262-3 Ja 

Teachers-to-be and their lesson plans. 
Stephen J. Turille. Bus Ed World 27: 
68-70, 108 O 

Terminal programs in _ teacher-training 
institutions. J. Marshall Hanna. Bus Ed 
Outl 1: 1-3 1946-47; Amer Bus Ed 3: 
122-23 D 

Tomorrow’s business educated teachers. 
— Brewington. N Bus Ed Q 15: 11-13, 
60 

Training of business teachers. Benjamin 
R. Haynes. Amer Bus Ed 11: 236-39, 242 


My 
What tomorrow’s teacher is_ studying. 
Robert L. Hitch. Bus Ed World 27: 


11-12 § 


TESTS 

Delta pi epsilon. Mathilde Hardway. M 
Bus Ed 7: 25-6 N ’45 

Development of test of stenographic pro- 
ficiency. Lucy Ulmer. University of Cin- 
cinnati M.E. thesis 745 

Evaluating pupil progress. Clyde W. 
Humphrey and Marion Lamb. Am Bus 
Ed Y III 306-22 

Examination in business law. R. Robert 
Rosenberg. J Bus Ed 21: 18-20 Je 

Office laboratory test. Alice Brazda. Edi- 
phone Ed 13-14 Ja 
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TESTS (continued) 

Ready-to-use tests for middle and upper 
grades buying and selling goods. K. 
Thomas, Instr 55: 22 Mr 

State and Federal civil service arithmetic 
examination problems. R. Robert Rosen- 
berg. Bus Ed World 26: 257-9 Ja 

Shorthand test material. (see numbers 
Gregg W) 

Students’ department. American institute 
of accountants examinations. H. P. Bau- 
mann. (see numbers J Accy) 

Timed tests in typewriting. D. L. Hein- 
meyer. Bus Ed World 26: 250-1 Ja 

USAF'I tests in bookkeeping and account- 
ing. Benjamin S. Bloom and Vera M. 
Amerson. J Bus Ed 21: 15-17, 25 Ja 


TRANSCRIPTION 
Correlated pretranscription training by 
typing, shorthand, and English teach- 
ers, Louise J. Sloan. Bus Ed World 26: 
540-42 Je 
Thoughts on teaching of transcription. 
a Dakin. Bus Ed Observer 17: 
Transcription. Orrel E. Little. Thomas S 
Teacher 12-13, 15 Spring 
Transcription fallacies — VII; Letter- 
placement scales. Louis A. Leslie. Gregg 
N L 224: 239 Ja 
Transcription fallacies — VIII; to mail or 
not to mail. Louis A. Leslie. Gregg N L 
225: 323 F 
Transcription fallacies — IX; Sooner? or 
later? Louis A. Leslie. Gregg N L 226: 
393 Mr 
Transcription fallacies — X; to preread 
or not to preread. Louis A. Leslie. 
Gregg N L 228: 483 My 
Transcription fallacies — XI; how long 
is transcription? Louis A. Leslie. Gregg 
N L 2381: 48 O 
Transcription fallacies — XII; how fast 
is transcription. Louis A. Leslie. Gregg 
N L 232: 186 N 
Transcription in typing II. Elizabeth T. 
Van Derveer. J Bus Ed 21: 19-21 F 
Transcription teaching techniques. Mil- 
dred H. Tuttle. Dewey Shorthand News 
8: 83-6 Ja 
Transcription tests. Claudia Garvey. (see 
numbers Bus Ed World) 
Transcription training. Godfrey Dewey. 
Dewey Shorthand News. 8: 125-6 Mr 
Transcription units of instruction based 
upon actual business correspondence. 
Mildred H. Tuttle. University of Cin- 
cinnati M.E. thesis ’45; Ohio B T 6: 


9-10 Ap 

Transcription’s unsolved problems — I; 
vocabulary. Louis A. Leslie. Gregg N L 
233: 185 D 


Typing—key to transcription. News Let- 
ter NMHU 7: 27 Ja 
Watch your figures! Janice P. Baird. 
Scribe 8: 99-100 Mr 
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TRANSCRIPTION (continued) 


Where do we stand in transcription? W. 
\.f Renshaw. Bus Ed World 26: 465-73 


y 
Zero. Charles E. Zoubek. Gregg N L 225: 
291 F 


Also see Office training 
Secretarial training 
Shorthand 
Typewriting 
TYPEWRITING 
Advanced typewriting in small school. 
Velma Paul. Type News 16: 7 Spring 
Analysis of typewriting errors. E. C. Mc- 
Gill. J Bus Ed 12: 23-5 S 
Are we training typists for the job? Cath- 
arine Stevens. Beacons on Bus Ed 19: 
5-6, 19 My 
Are you an audio-visual aid? Hortense 
Stollnitz. TS Bus Educ 16-21 S 
Artistic typing. Byron E. Downey. Type 
News 16: 4 Spring 
“Artyping” for hobbyists. Julius Nelson. 
Bus Ed World 27: 218-19 D 
“The back of the book”. Elizabeth Toohy. 
J Bus Ed 21: 500 Mr 
Bell tolleth. Alan C. Lloyd. Bus Ed World 
26: 536-38 Je 
Book review. Dorothy C. Finkelhor, ed. 
(see numbers Bus Sch Exec) 
Check sheet for evaluating applied type- 
writing instruction. Dict. Ed F 20 Ja 
Checking and grading in typing. Doris J. 
Crawford. Type News 16: 1 Spring 
Comparative study of content and method 
of presentation found in twenty-nine 
typewriting textbooks. Patricia H. Gra- 
ham. North Texas State Teachers Col- 
lege M.S. thesis 45 

Comparison of efficient office workers with 
selected near-graduates of high school 
business colleges, parochial schools, and 
universities in spelling, word usage, 
and typing. Harm Harms. NOMA Re- 
search project. Columbus, Ohio 

Competent typist test. (see numbers 
Gregg 

Correcting typewritten copy. Eleanor 
Skimin. Bus Ed World 26: 354-6 Mr 

Deficiencies in advanced typing students. 
Harves Rahe. Ediphone Ed 13-14 

Do you need a handicap? Harold J. Jones. 
Gregg W 49: 61-2, 76 O 

Elementary school experiments with typ- 
ing. U. Henley. Sch Mgmt 15: 428 Ap 

Eyes on copy. Harold J. Jones. Bus Ed 
World. 27: 215-16 D 

80 lessons in typing for business. Clyde 
I. Blanchard and Harold H. Smith. 
Gregg 124 p $1 

For sale: antique typewriting methods. 
James Gemmell, Ediphone Ed 14 F 

Gregg typing for colleges. Helen Reynolds 
and Harold H. Smith. 248 p $1.60 

How to grade typing. P. S. Wamsley. 
Ohio Sch 24: 226, 32 My 
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TYPEWRITING (continued) 


How to increase your students’ speed in 
typewriting. D. D. Lessenberry. Bal 
Sheet 27: 324-26 Ap 

Job analysis and breakdown method of 
teaching typing problems, Changing a 
ribbon. oo Skimin. Bus Ed World 
26: 237-39 Ja 

Keep your typewriter in tune! Eleanor 

Skimin. Bus Ed Warld 26: 297-300 F 

Key for grading typewriting assignments. 
J. Orville Groff. Type News 16: 8 Spring 

Learning to typewrite in WAC Fort Dix 
typist school. Rosa G. Webber. Fif- 
teen yearbook CEA 67-73 ’45 

Leaves from note book. R. S. Burkhart. 
Ball State CJ 17: 6-10, 23 F 

Letter-placement aid used in classes of 
Hickox secretarial school of Boston. 
Bus Ed World 27: 150 N 

Letter-placement scales. Alan C. Lloyd. 
Gregg W 48: 4-7 S 

Measurement of accuracy in Sy tees 
P. O. Selby. J Bus Ed 21: 23 A 

Methodology in typewriting — build- 
ing. John L. Rowe. J Bus Ed 22: 19-20 


Monotony should be an unknown quantity 
in any typing class. J. R. Neill. Bal 
Sheet 28: 118-19 N 

More effective teaching procedures in 
typewriting. George Thomas Walker. 
Bal Sheet 27: 338-39 Ap 

Motivation devices in ee John 
L. Rowe. J Bus Ed 22: 11-12 N 

Motivation for tent Bg Donald C. 
Fuller. Bus Ed Outl 2: 10 45-46 

Motivation in typewriting. E. C. McGill. 
Bal Sheet 27: 340-41 Ap ’46; Type News 
16: 1-2 Spring 

Objective measurement of accomplish- 
ment in typewriting of Hoover high 
school commercial pupils at San Diego, 
California. Edna Marion Molitor. Uni- 
versity of Southern California M.S. 
thesis ’45 

Our beginning typists are fun! Edna L. 
Gregg. Bus Ed World 27: 13-17 S 

Our traditional accuracy emphasis in 
teaching elementary typewriting. Viola 
Du Frain. Bal Sheet 28: 12-13 § 

Paid to type right. Alan C. Lloyd. Gregg 
W 339-400 Ap 

Peeking in Nd vig se can be eliminated. 
A. E. Dobeski. Type News 16: 8 Spring 

Personal typing in 24 hours. Philip S. 
Pepe. Gregg 64 p $2 

Practicability of emphasizing speed be- 
fore accuracy in elementary typewrit- 


ing. Viola DuFrain. Nat Bus Ed Q 14: 
29-40 My 
Practice makes perfect .. . if. Catharine 


Stevens. Bus Ed World 26: 305-09 F 
Practice patterns for developing typing 


speed. Sister Bernadette Marie. Bus Ed 
World 27: 84-6 O 
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TYPEWRITING (continued) 
Prediction of achievement in typewriting 
and stenography in a liberal arts college 
~ M. Barrett. J Ap Psychol 30: 624-30 


Preparation and evaluation of “speed 
first” approach to typewriting. Glen 
Erik Lomen. University of Southern 
California M.S. thesis ’45 

Principles and techniques for directing 
the learning of typewriting. W. R. Odell 
and E. R. Stuart. 2nd ed Heath $2.50 ’45 

Providing a desirable typing situation. 
Julian R. Thompson. J Bus Ed 21: 
17-18, 25 Mr 

Reading factors in typewriting. Donald 
C. Fuller. 1943 Delta Pi Epsilon Re- 
search Award. Published by Oklahoma 
A. & M. College Stillwater, Okla. 

Report of class progress in typewriting 
at Conrad, lowa, High School, with spe- 
cific reference to obviating learning 
plateaus. Barbara Hershberger. Univer- 
sity of Lowa, M.A. thesis ’45 

Results of civil service examinations for 
stenographers and typists. Maye C. 
Hylton. J Bus Ed 12: 318 

Revising the one-year typing course. 
Ethel Jane Bandle. Bus Ed World 26: 
370-2 Mr 

Rhythm in teaching of typing. Clarice 
Welton. Type News 16: 6 Spring 

Rhythm in teaching typewriting. Paul N. 
Phillips. Type News 16: 5 Spring 

Second year typing. F. M. Thompson. Neb 
(State Teachers Association, Lincoln) 
Ed J 26: 112 Mr 

Six weeks of shorthand and typewriting. 
Harry Huffman. Bus Ed World 26: 12- 
14 Ap 

Some suggestions for advanced tabulation 
and typing of statistical data. Clinton 
A. Reed. University of State of New 
York, Division of Vocational Education, 
Bureau of Business Education, Albany 
1. bul no 55-C. Ja 15, 

Stumblebugs. Alan C. Lloyd. Gregg N L 
227: 485 A 

Tabulation without arithmetic. Alan C. 
Lloyd. Gregg W 49: 180-2, 200 D 

Tabulation teaching lessons. Irene D. 
a. Fifteenth yearbook CEA 271- 

Timed tests in typewriting. D..L. Hein- 
meyer. Bus Ed World 26: 250-1 Ja 

Toward better typing teaching aids. Sara 
Peel. (see numbers News Letter 
N MH UV) 

Transcription in typing II. Elizabeth T. 
Van Derveer. J Bus Ed 21: 19-21 F 
Transfer, please. Alan C. Lloyd. Gregg 

N L 228: 457 My 

Type with one hand. N. K. Richardson. 
South-Western 32 p 28 cents 

Type-reading. Harold M. Benson. J Bus 
Ed 21: 22 F 
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TYPEWRITING (continued) 


Typewriter horizon. Ellis G. Bishop. Fif- 
teenth yearbook CEA 205-06 ’45 
Typewriting for disabled veterans. Hen- 
rietta Myers. M Bus Ed 12: 15-16 Ja 
Typewriting in the second grade. I. Har- 
beck. Wis (State Teachers Association, 
Madison) J Ed 78: 303 F 
Typewriting job instruction timetables. 
a Skimin. Bus Ed World 27: 72- 


Typing faster—on the job! Alan C, Lloyd. 
Gregg W 58: 454-56 My 

Typing for business. Clyde I. Blanchard. 
Beacons on Bus Ed 18: 9-10, 21-2 Ja 

Typing for business — I. Clyde I. Blan- 
chard. Gregg N L 231: 79 O; 119 N; 
197 D 

Typing for business, advanced course. 
Clyde I. Blanchard and Harold H. 
Smith. Gregg 249 p $1.20 

Typing for business and personal use, 
one-year course. Clyde I. Blanchard and 
Harold H. Smith. Gregg 248 p $1.60 

Typing for business, two-year course. 
Clyde I. Blanchard and Harold S. Smith. 
Gregg 371 p $1.92 

Unarranged tabulations are out. Clyde I. 
Blanchard. Bus Ed World 27: 202-05 D 

University of state of New York, State 
Education Department, Division of 
Vocational Education, Bureau of Busi- 
ness Education, Albany. Bulletin No. 


Variations in letter parts. Alan C. Lloyd. 
Gregg W 49: 118-22 N 

Vertical and horizontal scale. B. Bargen. 
Type News 16: 2 Spring 

Visual motivation of beginning typing 
students in speed tests. Type News 16: 
6 Spring 

Vitalizing typewriting — the champion. 
Grace Phelan Westhoff. TS Bus Ed 
Spring 28-32 Ap 

Vitalizing typewriting—the teacher. Ber- 
nardine Meyer. TS Bus Educ Spring 
50-7 A 

Wartime measure becomes peacetime 
ro YY L. Dahl. Bus Ed Outl 1: 

Way you teach. Norman J. Lawrence. Bal 
Sheet 27: 280, 320 Mr 

Weighted grading scale for high school 
class in first-year typewriting. C. C. 
Callarman. Bal Sheet 27: 183-5, 216 Ja 

What I shall take back from navy ‘to civil- 
ian teaching. Catharine Stevens. Fif- 
teenth yearbook CEA 42-55 ’45 

Which “speed-accuracy” emphasis? Viola 
Dufrain. Bus Ed World 26: 478-79 My 

Why not accelerate typewriting in col- 
lege? Eleanor Dobkin. J Bus Ed 21: 23 


y 
Your typewriter repair dollar. Bernhard 
Bargen. Bus Ed World 27: 18-19 S 
Your typing questions. T. James Craw- 
ford. (see numbers Bal Sheet) 
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UNITED STATES Office of Education 
Bibliographies, Clyde W. Humphrey, ed. 
(see Bibliography) 

Brief history of U. S. Office of Education. 
Bus Ed World 26: 396 Mr 


UNITED business education association 
Coming of Age. Bus Ed World 27: 36-378 
United business education association. 
Hamden L. Forkner. N Bus Ed Q 15: 
5-6, 64 O 

Readjustments in business education in 
Utah. Dean A. Peterson. N Bus Ed Q 
15: 41-3, 62 O 


VETERANS 


Analysis of state and Federal programs 
for veterans of World War II. Nora 
Gray Key. University of Tennessee 
M.S. thesis ’45 

Business education and veteran. Charles 
}- 4 ae. Bus Ed Observer 17: 20, 

Business education in war. Bus Ed Ob- 
server 17: 24-7 F 

Can we teach the GI way? James Gem- 
mell. Beacons on Bus Ed 18: 5-8, 25 Ja 

Can we teach G. I. way? Alonzo G. Grace, 
Conn Bus Ed 6: 18-23 My 

Education for business in first American 
army university. Harvey A. Andruss. 
Amer Bus Ed 2: 143-6 Mr 

Educational opportunities under service- 
men’s readjustment act. Lawrence W. 
Dixon. J Bus Ed 21: 42 Ap 

First American army a, Harvey 
A. Andruss. Bus Ed Outl 2: 1, 3-5 45-46 

G. I. university in France. V. E. Breiden- 
baugh. Bus Ed Outl 2: 8-9 45-46 

Glimpse of G. I. education. Eleanor 
Skimin. Dict Ed F 14-16 Ja 

Kind of teaching returned veteran will 
expect. Louis A. Leslie. Fifteenth year- 
book CEA 94-98 ’45 

On-the-job training for veteran. Occupa- 
tions 24: 237-42 Ja 

Returned veteran in college. A. N. Jorgen- 
sen. Conn Bus Ed 6: 3-5 M 

Seamanship versus business. William C. 
White. Bal Sheet 28: 117, 181 N 

Some special cases in veteran counseling. 
Lawrence W. Dixon. J Bus Ed 21: 42 Je 

Stillwater serves its veterans. Viola A. 
Leonard. Bus Ed World 27: 154-7 N 

Validity of experience as factor in classi- 
fication of WAVES in correspondence 
and personnel. Olive Galloway. Okla- 
homa A. and M., College M.S. thesis ’45 

Veteran rehabilitation into employment. 
W. A. Gilchrist. Fifteenth yearbook 
CEA 156-62 ’45 

Veterans’ program, Teachers College of 
Connecticut. John R. Rackley. Beacons 
Bus Ed 19: 15-19 My 

Veterans’ training program in Joseph A. 
Maybin School for graduates. Ray 
Abrams. Bal Sheet 27: 288-90 Mr 
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VETERANS (continued) 


Veterans’ training program in New Or- 
Wy Ray Abrams. N Bus Ed Q 15: 28 


VIRGINIA 


Business education in Virginia. S. J. 
Turille. N Bus Ed Q 15: 45-8, 62 O 

Retail institutes are “the business.” Louise 
Bernard. AVJ 21: 19:20 S 

VISUAL aids 

Commercial films. H. L. Gassard. Sch (sec 
ed) 35: 46-7 O 

Film guide for business teachers. Clifford 
Ettinger. (see numbers J Bus Ed) 

For distributive education courses; list of 
films and firms, M. J. Goll. Ed Screen 
25: 305 Je 

Make your own movies. Charles A. Juck- 
ett. Bus Ed World 26: 434-36 Ap 

The preparation and use of visual aids. 
Kenneth B. Haas and Harry Q. Packer. 
Prentice-Hall, 224 p $4 

Visual aids in business education. Clifford 
Ettinger. New York University, Ed. D. 
thesis, 745; NABTTI bul no 40, D 

Visual aids in business education. Harry 
Q. Packer. Bal Sheet 27: 281-4 Mr ’46; 
333-36 Ap; 382-86 My 

Wartime and postwar use of visual aids. 
R. E. Slaughter. Fifteenth yearbook 
CEA 180-85 ’45 

Also see Audio-visual aids 


VOCATIONAL education 

Ability to do anything well. Walter N. 
Polakov. Ediphone Ed 11-12 Ja 

Overview of present status and need for 
vocational education. Charles M. Rog- 
ers. Tex Outl 30: 10-13 Mr 

Vocational education in post-war era. 
John A. McCarthy. Bus Ed Observer 
17: 11-12, 15 F 

VOCATIONAL guidance 

See Guidance 

WASHINGTON, D. C. 

Leading business education programs. 
Anna Burdick vocational high school, 
acai D. C. J Bus Ed 21: 31, 33 

a 

News ... fro Washington (see 
numbers Bus "Ed World) 

Washington News Letter. (see numbers 
J Bus Ed) 

WEST VIRGINIA 

Distributive education in West Virginia 
University high school. Madalene E. 
Smith. J Bus Ed 21: 21-22 My 

WORK experience 

Attaining objectives through co-operative 
work experience. Clarence G. Enterline, 
Emil Hostetler, Leo Smith. Am Bus Ed 
Y III 219-43 

Criticism, comment and challenge. Edi- 
— — G. Nichols. J Bus Ed 
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WORK experience (continued) 
Education for working and living. George 
D. Stoddard. Amer Bus Ed 3: 56-7 O 
How one school helps ’tween age youth. 
Marguerite Stuehrk. Ediphone Ed 11-13 
My-Je 

Opportunities for practical work experi- 
ence. Carrie Hansen. Bus Ed World 26: 
358-9 Mr 

Ten questions about work experience. T. 
C. Sutton and J. M. Amiss. Clearing 
House 20: 410-12 Mr 

Wartime work-experience programs. Paul 
E. Elicker. Bul Nat Assn Sec Sch Prin 
30: 15-31 O 

Why not work experience for everybody ? 
C. A. Weber. Ediphone Ed 10-11 My-Je 

Work experience. T. Wickham. (in Amer- 
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WORK experience (continued) 


ican Association of School Adminis- 
trators. Official report, 1946. p 159-62); 
Am Sch Bd J 112: 52 Ap 

Work experience in vocational business 
training. Royal J. Morsey. J Bus Ed 21: 
23-5 Mr 

Work experience program. John N. Given. 
Bal Sheet 27: 352-53 Ap 

Working experience—proper function of 
high school. Charles L. Morrill. Amer 
Bus Ed 3: 54-5 O 

Work is vital to education. Seth P. Phelps. 
School R 44: 208-14 Ap 

Work-study plan for business pupils. E. 
D. Thompson. J Ed 129: 204-6 § 

Also see Cooperative education 

Part-time work 
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BUSINESS EDUCATION 


Amer Bus Ed—American Business Educa- 
_ tion. Herman G. Enterline, ed. Joint Pub- 
lication Commission of the Eastern Com- 
mercial Teachers Association and the 
National Business Teachers Association, 
71 Beech Street, East Orange, New Jersey. 


Amer Bus Ed Y—American Business Edu- 
cation Yearbook, Vol. III, 1946: Apprais- 
ing Business Education. Robert Finch, Ed. 
Joint Publication Commission of the East- 
ern Commercial Teachers Association and 
the National Business Teacher Associa- 
tion. New York University Bookstore, 239 
Greene Street, New York City 3. 

Bal Sheet — Balance Sheet. W. Harmon 
Wilson, ed. South-Western Publishing 
Company, 201 West Fourth Street, Cin- 
cinnati 2. 

Ball State CJ—Ball State Commerce Jour- 
nal. M. E. Studebaker, ed. Department of 
Business Education, Ball State Teachers 
College, Muncie, Indiana. 


Beacons on Bus Ed—Beacons on Business 
Education. Harold M. Perry, ed. Business 
Education Department, Teachers College 
of Connecticut, New Britain, Connecticut. 

Bus Ed Observer—Business Education Ob- 
server. Marie Maurel, ed. High School, 
Plainfield, New Jersey. 

Bus Ed Outl—Business Education Outlook. 
James B, Palmer, ed. Ginn and Company, 
Box N, Back Bay Station, Boston 17. 

Bus Ed World—Business Education World. 
John Robert Gregg, ed. Gregg Publishing 
Company, 270 Madison Avenue, New York 
City 16. 

Bus Sch Exec—Business School Executive. 
J. S. Noffsinger, ed. National Council of 
Business Schools, 839 Seventeenth Street, 
N. W., Washington 6, D. C. 


CEA—Commercial Education Association of 
New York City and Vicinity Yearbook, 
Vol. XV, 1945-1946: Business Education 
in Transition. Charlotte D. Chickering, ed. 
New York University Bookstore, 239 
Greene Street, New York City 3. 

Conn Bus Educ—Connecticut Business Edu- 
cator. Frank H. Ash, ed. School of Busi- 
ness Administration, University of Con- 
necticut, Storrs, Connecticut. 

Dewey Shorthand News. Shorthand Corpor- 
ation, 1 Madison Avenue, New York City 
10. 
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PERIODICALS INDEXED 


Dict Ed F—Dictaphone Educational Forum. 
Genevieve A. Hayes, ed. Educational Divi- 
sion, Dictaphone Corporation, 750 Graybar 
Building, New York City 17. 


Ediphone Ed—Ediphone Educator. Depart- 
ment of Educational Training, Thomas A. 
Edison, Inc., West Orange, New Jersey. 


Gregg N L—Gregg News Letter. Charles E. 
Zoubek, ed. Gregg Publishing Company, 
270 Madison Avenue, New York City 16. 


Gregg W—Gregg Writer. John Robert 
Gregg, ed., Gregg Publishing Company, 
270 Madison Avenue, New York City 16. 

J Bus Ed—Journal of Business Education. 
Herbert A. Tonne, ed. Trethaway Publish- 
ing Company, Inc., 512 Brooks Building, 
Wilkes-Barre, Pennsylvania. 

Keeping—Keeping Posted (mimeographed). 
I. David Satlow, ed. Association of Chair- 
men of Accounting and Law Departments 
in New York City High Schools. Thomas 
Jefferson High School, Brooklyn, New 
York. 


M Bus Ed—Modern Business Education. A. 
J. Lawrence, ed. Southern Business Edu- 
cation Association, University of Ken- 
tucky, Lexington, Kentucky. 

NABTTI—National Association of Business 
Teacher-Training Institutions. Stephen J. 
Turille, ed. Madison College, Harrison- 
burg, Virginia. 

N Bus Ed Q—National Business Education 
Quarterly. Vernal H. Carmichael, ed. Ball 
State Teachers College, Muncie, Indiana. 


News Bul M B E A—tThe News Bulletin of 
the Michigan Business Education Associa- 
tion. A. M. Grossman, ed. Michigan Busi- 
ness Education Association, Detroit. 


News Letter N M H U—The News Letter of 
the New Mexico Highlands University. E. 
Dana Gibson, ed. Business Education, De- 
partment, New Mexico, Highlands Uni- 
versity, Las Vegas, New Mexico. 


Ohio B T—Ohio Business Teachers Associa- 
tion. Withrow High School, Cincinnati. 


P.B.E.A.—Pennsylvania Business Education 
News. Clarence G. Enterline, ed. Pennsyl- 
vania Business Education Association, 
1431 Palm Street, Reading, Pennsylvania. 


Scribe—The Scribe. Dewey Shorthand Cor- 


poration, 1 Madison Avenue, New York 10, 
New York. 
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Thomas S Tchr — Thomas Shorthand 
Teacher. Charles A. Thomas, ed. Prentice- 
Hall, Inc., 70 Fifth Avenue, New York 11, 
New York. 


TS Bus Educ—tTri-State Business Educator. 


BUSINESS EDUCATION INDEX 


Paul J. Angelo, ed. Mayer Press, 235 Col- 
lins Avenue, Pittsburgh, Pennsylvania. 


Type News—Typewriting News. South- 
Western Publishing Co., 201 West Fourth 
Street, Cincinnati 2. 


GENERAL PERIODICALS INDEXED 


Amer Tchr—American Teacher. Mildred 
Berleman, ed. $2.50. American Federation 
of Teachers, 506 S. Wabash Avenue, 
Chicago 5. 

AVJ—American Vocational Journal. L. H. 
Dennis, ed. American Vocational Associa- 
tion, 1010 Vermont Avenue, N.W., Wash- 
ington, D. C. 

Balt Bul Ed—Baltimore Bulletin of Educa- 
tion. John J. Stenquist, ed. Bureau of Mea- 
surement, Statistics and Research, 3 East 
25th Street, Baltimore. 

Better Teaching. G. H. Reavis, ed., Cincinnati 
Public Schools, Cincinnati. 

Bul Nat Assn Sec Sch Prin—Bulletin of the 
National Association of Secondary-School 
Principals. $3; free to members. National 
Education Association, Paul E. Elicker, 
executive secretary, 1201 16th Street, 
N.W., Washington 6, D. C. 

Consumer Credit. Consumer Banking Insti- 
tute, Washington, D. C. 

Consumer Education Study. Thomas H. 
Briggs, Director. National Association of 
Secondary-School Principals, 1201 16th 
Street, N. W., Washington 6, D. C. 

C G—Consumers Guide. Ben James, ed. 
War Food Administration, Washington, 
D. C. 

Consumers News Digest. Committee on Con- 
sumer Relations in Advertising, Inc., 420 
Lexington Avenue, New York City. 

Ed—Education. Raymond P. Palmer, ed. $4. 
Palmer Company, 370 Atlantic Avenue, 
Boston 10. 

H Points—High Points. A. H. Lass, ed. 
Board of Education, Room 925, 110 Liv- 
ingston Street, Brooklyn, New York. 

H Sch J—High School Journal. W.:Carson 
Ryan, ed. $1.50. University of North 
Carolina Press, Chapel Hill, North 
Carolina. 

Higher Ed—Higher Education. 75¢. Super- 
intendent of Documents, Government 

_ Printing Office, Washington 25, D. C. 

J Accy—Journal of Accountancy. John L. 
Cary, ed. American Institute Publishing 
Company, Inc., 13 East 41st Street, New 
York City 17. 


J Am Assn Col Reg—Journal of the Ameri- 
can Association of College Registrars. 
William C. Smyset, ed. American Associa- 
tion of Collegiate Registrars, 450 Ahnaip 
Street, Menasha, Wisconsin. 

J Ed Soc—Journal of Educational Sociology. 
E. George Payne, ed. $3. Payne Educa- 
tional Sociology Foundation, Inc., Room 
51, 32 Washington Place, New York City 3. 

J High Ed—Journal of Higher Education, R. 
H. Eckelberry, ed. $3. Bureau of Educa- 
tional Research, Ohio State University, 
Columbus. 


Jun Col J—Junior College Journal. Winifred 
R. Long, ed. $3. American Association of 
Junior Colleges, 1201 19th Street N. W., 
Washington 6, D. C. 


Ky Sch J—Kentucky School Journal. W. P. 
King, ed. $1. Kentucky Education Asso- 
ciation, 1423 Heyburn Bldg., Broadway at 
Fourth Avenue, Louisville 2. 

Kiwanis—Kiwanis Magazine. O. E. Peterson, 
ed. 520 N. Michigan Avenue, Chicago. 

Nat Ed Assn J—Journal of the National 
Education Association. Joy Elmer Morgan, 
ed. $3; free to members. National Edu- 
cation Association, 1201 16th St., N. W., 
Washington 6, D. C. 


Nat Ed Assn Res Bul—Research Bulletin 
of the National Education Association. $1. 
Research Division, National Education As- 
sociation, 1201 16th Street, N. W., Wash- 
ington 6, D. C. 

N Sh Rep—tThe National Shorthand Re- 
porter. Louis Goldstein, ed. National 
Shorthand Reporters Association, 150 Nas- 
sau Street, New York City 7. 

Nation’s Business. Merle Thorpe, ed. Cham- 
ber of Commerce of the United States, 
1615 H. Street, N. W., Washington, D. C. 

N J Ed R—New Jersey Educational Review 
Monthly. Frederick L. Hipp, ed. New 
Jersey Education Association, Stacy-Trent 
Hotel, Trenton. 

N Y St Ed—New York State Education. 
Arvie Eldred, ed. $2. New York State 
Education, 152 Washington Avenue, Al- 
bany 6. 
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Occupations—Occupations. Harry D. Kitson, 
ed. $3.50. Occupations, 82 Beaver Street, 
New York City 5. 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. 
$1.50. Ohio Education Association, 213-215 
E. Broad Street, Columbus 15. 

Phi Delta Kappan—The Phi Delta Kappan. 
R. L. Hunt, ed. $1.50. Phi Delta Kappa, 
2034 Ridge Road, Homewood, Illinois. 

Progressive Ed — Progressive Education. 
Vinal H. Tibbetts, ed. $3. American Edu- 
cation Fellowship, 289 4th Avenue, New 
York City 16. 

R Ed Res—Review of Educational Research, 
$4. American Educational Research Asso- 
ciation. 1201 16th Street, N.W., Washing- 
ton 6, D. C. 

Sch Mgmt—School Management. Lucile D. 
Kirk, managing ed. $1. School Manage- 
ment, Inc., 52 Vanderbilt Avenue, New 
York City 17. 

Sch Equip N—School Equipment News, 
School Executive, 470 40th Street, New 
York City. 

Sch (sec) — School — Secondary Edition. 
Charles E. Phillips, ed. University of 
Toronto, Toronto, Canada. 

Sch Activities—School Activities. Harry C. 
McKown, ed. $2.50. School Activities Pub- 
lishing Company, 1515 Lane Street, To- 
peka, Kansas. 

Sch L—School Life. Olga A. Jones, ed. 
Superintendent of Documents, Govern- 


GENERAL PERIODICALS 


American Association of School Administra- 
tors. Official Report. 1201 16th Street, 
N. W., Washington 6, D. C. 

Amer Assoc Teach Col Yearbook—American 
Association of Teachers Colleges. Charles 
W. Hunt, ed. 1201 16th Street, N. W. 
Washington 6, D. C. 

Am Assn Univ Women J—Journal of the 
American Association of University Wo- 
men. Mrs. Ruth Wilson Tryon, ed. $1. 
American Association of University Wo- 
men, 1634 I Street, N. W., Washington 6, 
D. C. 

American Home—American Home Magazine 
Corp., 55 5th Avenue, New York City 3. 

Am School and University. 470 Fourth Ave- 
nue, New York City 16. 

Am Sch Bd J—American School Board Jour- 
nal. William George Bruce and William C. 
Bruce, eds. $3. Bruce Publishing Co., 540 
N. Milwaukee Street, Milwaukee 1. 
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ment Printing Office, Washington 25, 
D. C. 

Sch R—School Review. Ralph W. Tyler and 
others, eds. $2.50. Department of Educa- 
tion, University of Chicago, 5835 Kimbark 
Avenue, Chicago 37. 

Sec Ed—Secondary Education. Hardy R. 
Finch and Ernest D. Lewis, eds. $1. Se- 
condary Education, P. O. box 303, Green- 
wich, Connecticut. 

Sierra Ed News—Sierra Educational News. 
Vaughan MacCaughey, ed. $2. California 
Teachers Association, 660 Market Street, 
San Francisco 5, California. 

Teach Col Rec—Teachers College Record. 
Max R. Brunstetter, ed. $3. Bureau of 
Publications, Teachers College, Columbia 
University, 525 West 120th Street, New 
York City 27. 

Tex Outl—Texas Outlook. B. B. Cobb, ed. 
$2. Texas State Teachers Association, 410 
East Weatherford Street, Fort Worth. 


Think. Edmund F. Hackett, ed., International 
Business Machines Corporation, 590 Madi- 
son Avenue, New York City 22. 

Trends—tTrends in Education-Industry Co- 
operation. National Association of Manu- 
facturers, 14 West 49th Street, New York 
City 20. 

Va J Ed—Virginia Journal of Education. 
Francis S. Chase, ed. $1.50. Virginia Edu- 
cation Association, 401 N. Ninth Street, 
Richmond 19. 


PARTIALLY INDEXED 


Assn Gen and Lib Ed—Association for 
General and Liberal Education. Bul No. 1. 
$1.45. E. A. Hansen, secy. R. D. 3, Athens, 
Ohio. 

Bus Wk—Business Week. McGraw-Hill Pub- 
lishing Company, 330 West 42nd Street, 
New York City 18. 

Chicago Sch J—Chicago Schools Journal. 
Sophia C. Camenisch, ed. Chicago 
Teachers College, 6800 Stewart Avenue, 
Chicago 21. 

Clearing House—Clearing House. Forrest E. 
Long, ed. $3. Clearing House. 207 Fourth 
Avenue, New York City 3. 

Ed Rec—Educational Record. A. J. Brum- 
baugh, ed. $2. American Council on Edu- 
cation, 744 Jackson Place, N. W., Wash- 
ington 6, D. C. 

Ed Outl—Educational Outlook. $2.50. School 
of Education, University of Chicago Press, 
5750 Ellis Avenue, Chicago. 
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Ed Screen—Educational Screen. $3. Nelson 
Greene, ed. 64 E. Lake Street, Chicago. 
Ind Arts & Voc Ed—lIndustrial Arts and 
Vocational Education. John J. Metz, ed. 
$2.50. Bruce Publishing Company, 540 N. 

Milwaukee Street, Milwaukee 1. 

Instr—Instructor. Helen Mildred Owen, ed. 
$3. Dansville, New York. 

J Ap Psychol—Journal of Applied Psy- 
chology. Donald G. Paterson, ed. $6. 
American Psychological Association, 
Northwestern University, Evanston, Illi- 
nois. 

J Chem Ed—Journal of Chemical Education. 
Norris W. Rakestraw, ed. $3. 20th & 
Northampton Streets, Easton, Pennsyl- 
vania. 

J Consult Psychol—Journal of Consulting 
Psychology. $3. Mrs. J. P. Symonds, ed. 
525 W. 120th Street, New York City. 

Journal of Educational Research. University 
of Wisconsin, Madison 6. 

J Geog—Journal of Geography. $3. George 
J. Miller, ed. 3333 Elston Avenue, Chicago. 

J Home Econ—Journal of Home Economics. 
Helen P. Hostetter, ed. $2.50. American 
Home Economics Association, 620 Mills 
Building, Washington 6, D. C. 

J Ngro Ed—Journal of Negro Education. 
Charles H. Thompson, ed. $2.50. Howard 
University, Washington, D. C. 

J Soc Psychol—Journal of Social Psycholo- 
gy. The Journal Press, 2 Commercial 
Street, Provincetown, Massachusetts. 

Nation’s Sch—Nation’s Schools. Arthur B. 
Moehlman, ed. $3. Nation’s Schools Pub- 
lishing Co., 919 N. Michigan Avenue, 
Chicago 11. 

National Society for the Study of Education. 
Forty-fifth yearbook, 1946; pt. 1. Depart- 
ment of Education, University of Chicago, 
Chicago 37. 


BUSINESS EDUCATION INDEX 


North Cen Assn —North Central Associa- 
tion Quarterly. Harlan C. Koch, managing 
ed. $2.50; $2 to libraries. North Central 
Association of Colleges and Secondary 
Schools, 4012 University High School 
Building, Ann Arbor, Michigan. 

Pedagog Sem—Pedagogical Seminary and 
Journal of Genetic Psychology. Carl Mur- 
chison, ed. $14. The Journal Press, 2 Com- 
mercial Street, Provincetown, Massachu- 
setts. 

Pittsburgh Sch—Pittsburgh Schools. Board 
of Public Education, 155 Administration 
Building, Pittsburgh. 

Q R Higher Ed Among Negroes—Quarterly 
Review of Higher Education Among 
Negroes. Henry Lawrence McCrorey, ed. 
$2. Johnson C. Smith University, Char- 
lotte, North Carolina. 

Rad News—Radio News. Ziff-Davis Publish- 
ing Company, 540 North Michigan Avenue, 
Chicago 11. 

Reader’s Digest—Reader’s Digest. DeWitt 
Wallace and Lila Acheson Wallace, eds. 
$3. Reader’s Digest Association, Inc. Plea- 
santville, New York. 


Scholastic—Senior Scholastic (High School 
Teacher edition). Kenneth M. Gould, ed. 
$2. Scholastic Corp., 220 East 42nd Street, 
New York City 17. 

Sch and Soc—School and Society. William 
C. Bagley, ed. $5. The Science Press, N. 
Queen Street and McGovern Avenue, Lan- 
caster, Pennsylvania. 


Times Ed Sup—Times Educational Supple- 
ment. 15s 2d. Times Educational Supple- 
ment, Printing House Sq., London, E. C. 
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Vital Speeches—Vital Speeches of the Day. 
Thomas F. Daly, Jr., ed. $3. City News 
Publishing Company, 33 West 42nd Street, 
New York City 18. 





